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IIpunoxeHue K npuKasy 1o
I'BOVY «IHKOJIA Ne 10 I".O. TOPE3» o1 10.07.2024 Nel175-K
Ious10:xenne 0 nokymMenToo00opoTe (MHCTPYKIMS 110 1eJIONPOU3BOJACTBY)

1. O0mme moJ10:KeHUA

1.1. Hacrosimas MacTpykuus no aeiaonpoussoiactBy B [BOY «IIIKOJIA Ne 10 I'.O. TOPE3»
(manee - mkosa) pazpaborana B coorBercTBuu ¢ denepanbHbiM 3ak0HOM OT 29.12.2012 Ne 273-03
«06 obpazoanun B Poccuiickoit denepanum» ¢ nsmenenusmu Ha 29 nekadpst 2022 roga, TOCT P
7.0.97-2016 «Cucrema cranaapToB 10 HHGOPMALUH, OUOTHOTEIHOMY U U3AATEIBCKOMY JICTY,
«Opranu3aloHHO-pacnopsAuTeNbHas JoKyMeHTauus. TpedoBanus K 0hOpMIIEHUIO TIOKYMEHTOBY, a
TaKKe YCTaBOM IIKOJIbI M IPYTUMMU HOPMAaTUBHBIMU IIpaBOBbIMH akTaMu Poccuiickoit @enepanuu,
perIaMeHTUPYIOITUMU JACSITEIHHOCTh 00111€00pa30BaTEIbHBIX OPraHU3aAIIUMN.

1.2. TanHast ”HCTPYKIIUSA 110 JEIOMPOM3BOICTBY B Opranusanuu (nanee - MHCTpyKIws) 0603HaYaeT
MpaBUJIa MOATOTOBKU U OPOPMIIEHUS JOKYMEHTOB B LIIKOJIE ONpEAEIsieT CTaHAapThl 0(OPMIICHHUS
PEKBU3UTOB, OJIAHKOB IOKYMEHTOB, COCTABJICHUS IPUKA30B, MOJ0KEHUI HHCTPYKIUH, a TAaKKe
pernameHTHpyeT GOpMHUpPOBAHUE JE]T U UX TEKYIee XpaHEeHHe, TIOArTOTOBKY JOKYMEHTOB U JIeJT K
nepeiaue Ha apXUBHOE XpPAHEHUE B IIKOJIE.

1.3. WHCTpyKIWst 0 IeIOMPOU3BOICTBY B IIKOJIE pa3paboTaHa B IENISIX YCTAHOBICHHS ¢IMHBIX
TpeOOBaHUH K MMOATOTOBKE, 00pabOTKe, XpaHEHUIO U UCTIOIB30BAaHUIO 00pa3yIOUIUXCs B JeSITEIbHOCTH
00111600pa30BaTENHHON OPTraHU3aIui U TIOCTYMAONINX B IIIKOJIY TIOKYMEHTOB, a TaKKe
COBEPIICHCTBOBAHUS U MOBBIIEHUS 3PPEKTUBHOCTH JETOMPON3BOACTBA HIKOJIbI.

1.4. Tlonoxernnst MHCTPYKIIMH PACIPOCTPAHSIFOTCS HA OPTraHU3aINI0 PabOThI C TOKyMEHTAMH
HE3aBHCHMO OT BUJIa HOCHUTEJIS], B TOM YHCIIE C JIEKTPOHHBIMU IOKYMEHTaMU, BKJIIOYasi MOATOTOBKY,
00paboTKy, XpaHEHHE U UCIIOJIb30BAaHUE JOKYMEHTOB, OCYIIECTBISIEMBIMU C TIOMOIIbIO
MH(GOPMALMOHHBIX TEXHOJIOTHH.

1.5. Opranusaiiio, METOANYECKOE PYKOBOCTBO, COBEPILICHCTBOBAHUE JICIIOMPOM3BO/ICTBA U
KOHTPOJIb 3a coOM0IeHeM HacTosiel HCTpyKIMY B IIKOJIE OCYIECTBIISIET OTBETCTBEHHBIN 3a
BEJICHUE JIETI0NPOU3BO/ICTBA.

1.6. TIpaBa u 06s13aHHOCTH PabOTHUKOB, OCYIIECTBISIOMINX PabOTy C JOKYMEHTAaMH B CTPYKTYPHBIX
MOJIpA3/IeNIeHUAX MIKOJIbI, YCTAaHABIUBAIOTCS JOJDKHOCTHBIMU MHCTPYKIMAMHU WX TIPUKA30M
TUPEKTOPA.

1.7. Ceenenwusi, cofepaIiuecs B JOKyMEHTaX, MOT'YT OBITh HCIIOJIb30BaHbI TOJIBKO B PA0OUYHX IIENSAX
B COOTBETCTBUH C IIOJHOMOUHUSMH COTPYAHUKA, pabOTaIOIIEro ¢ foKyMmeHTaMu. Padora ¢
JOKYMEHTaMH BHE IIOMEILEHUH IIKOJIbI He lonyckaercs. [Ipu yrpare 10KyMEHTOB IIPOBOAUTCS
clly’keOHasi MpoBepKa.

1.8. TIpu yxone B OTIIyCK, IiepeBo/ie (IIepeMEIICHIN) TT0 PabOTe MK B CITy4ae yBOJIbHCHHS
COTPYIHUK 00s13aH NepeaaTh BCE HAXOAAILINECs Y HEr0 IOKyMEHThl HHOMY COTPYIHHKY,
OIpeieIEHHOMY B COOTBETCTBHHU C YKa3aHUEM HETOCPEICTBEHHOT'O PYKOBOAUTEIIS YBOJIbHAEMOTIO,
YXOJISIILEro B OTIYCK WIN IEpeBOIAIIErocs (MepeMeliaeMoro) o pabore coTpyIHHUKa.

1.9. WHcTpyKuust o BEACHHUIO ACIOMPOM3BOICTBA 00sI3aTENIbHA ISl COOIOICHHUS BCEMU
paOOTHHKAaMU IIKOJIbL. BHOBB PUHSTEIE HA paOOTy COTPYIHHUKH, B JODKHOCTHBIE 00s13aHHOCTH
KOTOPBIX BXOJUT BEACHUE TOKYMEHTAIUH, B TeUCHHE TPEX pabouux JHEN co IHS U3AaHus MpHKas3a o
Ha3HAYEHUH Ha JIOJDKHOCTh JOJDKHBI ObITh O3HAKOMIIEHBI ¢ HacTosAuled HCTpyKIuel moja nonmch.

2. TIpaBuiia noaAroTOBKH U 0OPMIIeHHUsI TOKYMEHTOB

2.1. B JeATENbHOCTH IIKOJBI  CO3/A€TCS  KOMIUIEKC OPraHM3allMOHHO  PACIOPSIMTEIBHBIX
JOKYMEHTOB: TPHUKAa3bl, IMOJIOKEHUS], TpaBuUia, MHCTPYKIIMH, PETJIAMEHTHI; MPOTOKOJBI 3aceqaHuil
(coBemaTeNnbHbIX, KOOPAUHAIIMOHHBIX, SKCIIEPTHBIX U Jp. OPraHOB), aKThl, aHATUTUYECKHE CIPABKH,
JOKJIaJiHbIe ¥ CIIy>KeOHBbIE 3aMUCKU, JOTOBOPHI (KOHTPAKTHI, COTJAIICHUs), JenoBas (CiyxeOHas)
Mepenucka W Jp. COCTaBISIOTCA W OQOPMIISIFOTCS  CHEIUANbHBIE JOKYMEHTBI, CBSI3aHHBIE C
IUTAHUPOBAHUEM 00pPa30BATENLHOMN NIEATEIHHOCTH U OCYILECTBICHHEM XO3SIIICTBEHHBIX MEPOIPHSITHIA,
BeJICHUEM y4eOHO-TIearOTHYECKOTO y4eTa, OpraHu3aiueit JeI0npor3BOACTBA MIKOJIbI, 00ecIedYeHHEM
OyXrajaTepcKoro yderta.

2.2. JIoKyMeHTBI MOIYT CO3/aBaThCs Ha OYMaXHOM HOCHTENE W B DJIEKTPOHHOM QopMme ¢
coOI0ICHHEM YCTaHOBIIEHHBIX MIPaBHI 0POPMIICHHUS TOKYMEHTOB. [Ipu co3mannu T0OKyMeHTa Ha IBYX
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u 0oJiee CTpaHUIaX BTOPYIO M MOCIIEIYIONINE CTPAHUIIBI HYMEPYIOT.

2.3. Homepa cTpaHuIil IpOCTaBISIIOTCA B MPABOM YTy HMXKHETO IOJIA JOKYMEHTa Ha PACCTOSIHUU HE
MeHee 10 MM OT HIDKHETO Kpas mucta. JlomyckaeTcs co3janne JOKYMEHTOB Ha JIUIIEBOW M 000POTHOM
CTOpPOHAX JIUCTA.

2.4. Tlpu ABYCTOPOHHEM CO3JAHUM JOKYMEHTOB IIMPUHA JEBOTO II0JIS HA JIMIIEBON CTOPOHE JIUCTA M
MIPABOTO TMOJISI HA 00OPOTHON CTOPOHE JIUCTA JOJKHBI OBITh PABHBI.

3. PekBU3NTBI AOKYMECHTOB

3.1. Jlns peKBH3HUTOB JOKYMEHTOB, CO3JaBaEMbIX B IIKOJIE, YCTAHABIMBAIOTCS MIPAaBUIIA U TPEOOBAHUS
B cooTBeTcTBun ¢ [OCT P 7.0.97-2016.

3.2. CocraB peKBH3UTOB KOHKPETHOTO JOKYMEHTA ONPEEISIETCSA €r0 BUIOM U Ha3HAUCHUEM.

3.3. IIpu noaroroBke U 0POPMIECHUN JOKYMEHTOB B IIIKOJIE MCIIOIb3YIOTCS CIEAYIOINE DEKBU3UTHL:

«  KOJ (OpMBI JOKYMEHTA;

+  HAaUMEHOBAaHHE IIKOJIEI,

+  CIPaBOYHBIC IAHHBIE O IIKOJIE;

+ HaUMEHOBaHUE BHUJA IOKYMEHTA;

+ JaTa JOKYMEHTa;

+  PETrHCTpPAIMOHHBIN HOMEpP TOKYMEHTA,
*  CCBUIKA Ha PETUCTPAIIMOHHBIA HOMED U JaTy TOKYMEHTA;
«  MECTO COCTaBJICHHS (M3JaHMS) TOKYMEHTA,
« ajapecar;

«  rpud yTBEpKIACHUSI JOKYMEHTA;

+  3aroJIOBOK K TEKCTY;

*  TEKCT IOKyMCHTa;

*  OTMETKa O MPUJIOKEHUH;

« rpud coriacoBaHus JOKYMEHTA;

+  BH3Q;

+  IIOJIINCE;

*  OTMETKa 00 3JEKTPOHHOU MMOATHKCH;

+  IIeYarh;

+  OTMETKa 00 HCITOJIHUTEIE;

+  OTMETKAa O 3aBEPCHHUHU KOIIHH;

+  OTMETKa O MOCTYIUICHUH JJOKYMEHTA;

*  PE3OJTFOLIHSL.

4, BaaHKH J0KYMEHTOB

4.1. JIoKyMeHTBI, CO3/IaBaeMbI€e B IIKOJIE, O(OPMIIAIOTCS Ha OJIaHKAX, H3rOTOBJIEHHBIX Ha
CTaHJIapTHBIX JucTax Oymaru popmartoB A4 (210x297 mm) u AS (148x210 mm).

OTtnenbHBIE BUIBI JOKYMEHTOB (TaOIUIIbI, CXEMBI, CMETBI) IOMYCKaeTCs 0OPOPMIISTH C
ucnoJib3oBanueM popmata A3 (420x297mm). JIoKyMEHTBI, COCTaBJISIONINE BHYTPEHHIOO MEPEUCKY,
o(GopMIISIOTCS Ha CTaHAAPTHBIX JucTax Oymaru popmara A4 (210x297 mm) 6e3 HCIIOJIb30BaHUS
ONaHKOB.

4.2. Kaxmplit TUCT JOKYMEHTA, 0(OPMIICHHBIN Ha OIaHKe WK O€3 HEero, I0JKEH UMETh TIOJIS He
MeHee:

« 20MMm - 1;eBoe;

« 10mMMm - mpaBoe;
« 20MM - BepxHee;
« 20MM - HIDKHee.

4.3. I[OKYMGHTBI JJIIUTCIIBHBIX (CBBII_He 10 J'ICT) CPOKOB XpaHCHUA JOJIZKHBI UMCTh JICBOC I10JIC HC



menee 30 MM.
4.4. Bumapl 61aHKOB JOKYMEHTOB IIPUMEHSIEMBIX B HIKOJIC:

«  0o0muit 6mank nucema (Ipunoxenue 1);

« yrnoBoi# 6xank muceMa (IIpunoxenue 2);

+  OJaHK KOHKPETHOTO BHJA JOKyMeHTa (OJIaHK MprKa3a, OJIaHK PaclopsDKeHHMs, OJTaHK
npotokouia u ap.) (Ilpunoxenue 3)

4.5. O6pasipl pa3pabOTaHHBIX M IPUMEHSEMBIX B IIKOJIE OJAHKOB IOIJIEkKAT BKIIFOYEHHUIO B
MHCTPYKIHUIO TIO JETIOMPOU3BOICTBY IIKOJIbI B KAY€CTBE MPUIIOKEHHH (TTprnokenue 1-3 Ha 3
JIUCTAXx).

5. Ipuxasbl

5.1. TIpukazamu ohOPMIISIOTCS PELIEHHUS 10 OIIEPATHBHBIM, OPraHU3aIHOHHBIM, YI€OHBIM, KaJpPOBHIM
U IPYTUM BOTIPOCaM paOOTHI IIKOJIBI.

5.2. TIpoexTHI MPUKA30B FOTOBSAT OTBETCTBEHHBIE UCIIOJHUTEN Ha OCHOBAHHH ITOPYIEHUI
TUPEKTOPa, ero 3amecTuTesei. [IpoekTsl mpruka3zoB MO TUYHOMY COCTABY TOTOBUT CHEIIUATUCT 110
KaJipam.

5.3. B npuKkasax TEKCT U3JIaracTcsi OT MepBoro Jinia eauHcTBenHoro uncna («[TIPUKA3BIBAIOY).
5.4. TekcT mpuKasza MOKET COCTOSTh M3 JABYX YacTeil: KOHCTaTHPYIomIei (peaMOyJibl) U
pacropsANTEIbHOM.

5.5. B xoHcTaTHpYyrOIIEl YacTH KPaTKO U3JIaratoTCs eI U 3a1aui, (paKkThl ¥ COOBITHS,
MOCITYKUBILIHE OCHOBAaHUEM JIJIs1 U3JaHus nprka3a. OHa MOKeT HaunHaThed ciioBamu "B nemsx", "B
cooTBercTBUU", "Bo ucnonnenue", u 1.1. Ecom npukas uzmgaercs Ha OCHOBAaHUM IPYroro J0KyMEHTa,
TO B KOHCTAaTUPYIOIIEH YaCTH YKa3bIBA€TCsl HAMMEHOBAHUE 3TOTO JOKYMEHTA, €ro J1aTa, HOMep 1
3arosoBok. [IpeamOyra B mpoekTax npuka3os 3aBepiraetcs ciioBoM «[IPUKA3BIBAIO», kotopoe
reyaTaercs 3arjiaBHbIMU OYKBaMHU.

5.6. PacmopsimurenbHast 4acTh JOJDKHA COIEPIKATh TIEPEUNCIICHIE TIPEINUCHIBAEMBIX TEHCTBUH C
YKa3aHHUEM HCIOJIHUTEINS KaKJI0TO NEHCTBUS U, TP HEOOXOIMMOCTH, CPOKOB MCIIOJTHEHHUSL.
PacniopsinuTenbHas 4acTh JEIUTCS HA MYHKTHI U MOAIYHKTBI, KOTOPbIe HYMEPYIOTCS apaOCKUMU
uuppamu. [IeiicTBUS 0 JHOPOIHOTO XapaKTepa MOTYT ObITh IEPEYUCIICHBI B OJHOM ITYHKTE.

5.7. B kauecTBe UCIOJIHUTENEH YKa3bIBAIOTCS 3aMECTHTEIH AUPEKTOPA, TIPEICENATENH WK
PYKOBOIUTENH Pab0UYUX rpyIil (KOMUCCHHA).

5.8. Ecnu npuka3 u3MeHsIeT paHee H3JaHHbli JOKYMEHT (IIyHKTBI JOKYMEHTa), TO OJIMH U3 ITyHKTOB
pacnopsaAUTEeNbHON YacTH TeKCTa JOKEH COJIEPKaTh CChUIKY HAa U3MEHSEMBbI TOKYMEHT (ITyHKTBI
JOKYMEHTA) C YKa3aHHWEM €ro AaThl, HOMEpa U 3arojoBKa.

5.9. Ecnu npuka3 oTMEHSIET IEHCTBHE paHee M3IaHHOTO JOKyMEHTa (ITYHKTOB JIOKYMEHTA) C
ONIPENIETICHHOM 1aThl, TO OJJUH U3 IIYHKTOB PAaCHOPSIMTEIbHON YaCTU TEKCTA JIOJKEH HAUYMHAThCS
cnoBamu "lIpu3HaTh yrpaTUBLIIMM CUITy...", Jajee yKa3blBaThCs JaTa, HOMEP U 3aroJIOBOK paHee
W3JIaHHOTO JIOKyMEHTA (IyHKTa TOKYMEHTA), a TAaKXkKe J1aTa, C KOTOPOW OTMEHSETCS €To JeiCTBHE.
Ecnu nata He ykaszaHa, TO IEHCTBUE paHEe U3/aHHOTO TOKYMEHTA (IIYHKTHI TOKYMEHTA) OTMEHSETCS C
JaThl U3JaHUSI HOBOT'O IIPHUKA3a.

5.10. Ecnu npukas OTMEHSIET paHee U3JIAaHHBIN JOKYMEHT ¢ MOMEHTA M3JaHus, TO OJIMH M3 ITYHKTOB
pacnopsiANTENIbHON YaCTH TEKCTa JOJIKEH HauMHaThCs cioBamMu "OTMEHUTH..." M yKa3bIBaThCs /1ata,
HOMEp U 3aroJIOBOK paHee U3laHHOTro JokyMeHTa. 5.11. Ecnu mpuka3 npeamnonaraercs BBECTH B
JIeCTBHE HE C MOMEHTA €r0 U3JIaHusl, HEOOXOIMMO YKa3aTh CPOK BBEACHHUS €ro B ACHCTBHE.
[Tocneanuil MyHKT pacnopsiAMTENILHON YaCTH MOKET COAEPKATh CBEICHUS O JOJDKHOCTHOM JIMIIE, Ha
KOTOPOE BO3JIAraeTcsi KOHTPOJIb 32 UCIIOJHEHUEM TPUKa3a.

5.13. TIpukassl MOIMKUCHIBAIOTCS TOJBKO JUPEKTOPOM IIKOJIBI HIIH PAOOTHUKOM, UCIIOTHSIOIIMM €0
00513aHHOCTH.

5.14. OtBeTCTBEHHOCTH 3a OOECIICUCHNE CBOCBPEMEHHOM U KaueCTBEHHOM MOATOTOBKHU MPOEKTOB
MIPUKA30B M UX COTJIACOBAHHE C 3aMHTEPECOBAHHBIMH Pa0OTHUKAMHU U OpraHU3allusIMU HECYT aBTOPBI
MPOEKTa MpHUKa3a.

5.15. PeructpanuoHtbie HOMepa MPUCBAUBAIOTCS MPHKA3aM T10 MOPSIKY HOMEPOB B Mpeenax



KaJICHIAPHOTO TO/Ia.
5.16. [lara perucrpaiyu npHKasa sBjIsSeTCs JaTON €ro Mo ANMCaHHsL.

6. IpaBuiia, MOJIOKEHHS, HHCTPYKIIMH

6.1. IIpaBuia — HOPMATUBHBIM aKT, OMPEIEISIONINIA MOPSIOK KAKOTO-THO0 BUJIA JAESTEIHLHOCTH,
YCTaHABJIMBAKOLIMNA WM 3alIPENIAIOIINI ONPEICIICHHOE MOBEACHHUE.

6.2. TlonokeHne — HOPMATHBHBIN aKT, IETAILHO PErJIaMEHTHPYIOLIHMIA IIPaBOBOI CTATyC, HOPIIOK
OpraHM3aliy U MpoLEeaypy KaKoro-imdo Buja J1esSTeIbHOCTH.

6.3. MHCTpyKIMsA — HOPMATHBHBIM aKT, U3aBAEMBI B [EJISAX Pa3bACHEHUS M OTPEIEIICHUS OPSIKA
MPUMEHEHHsI COOTBETCTBYIOLIETO HOPMAaTUBHOTO aKTa JIMOO C IEIBI0 YKa3aHUs HOPM O CIIoco0ax
BBITIOJTHEHUS OTIPEACIICHHBIX OTepaluil (IeHCTBUiN).

6.4. TlpaBuia, MOJIOKEHHUs, HHCTPYKIIUU IPUHUMAIOTCS (B 3aBUCHMOCTH OT BH/Ia JIOKYMEHTA) Ha
VYnpasinsonieM coBere, 3aceanusax [Ipodhcoro3HOro KoMUTETa MIKOJIBI U YTBEPHKIAIOTCS JUPEKTOPOM.
6.5. TIopsiIoK MOArOTOBKH MPOEKTOB MPABKJI, TTOJIOKEHHUS, HHCTPYKIIMH COOTBETCTBYET 00IIEMyY
MOPSIIKY MOJArOTOBKU MPOEKTOB MPUKa30B 00111€00pa30BaTeIbHON OpraHu3aluy.

6.6. Tekct mpoexTa MoJ0KEHH s, MPABHJI, HHCTPYKIIUH TIE€YaTaeTCs Ha YHCTOM JIHCTE Oymaru popmara
A4.

67 OTINYNTENEHBIMHI XapaKTCPpUCTUKAMHU TCKCTOB ITPaBUJI, ITOJOKCHHUA, MHCTPYKIUUN ABJIAIOTCA:

*  TOYHOCTH MPUMEHICMBIX (POPMYITHPOBOK O€3 UCTIOIH30BAHUS CIIOB H MOHITHHA, HMEFOIITHX
MHO>KECTBEHHBIH CMBICIT;

*  HWCIOJIb30BaHWE KOPOTKUX MPETI0KECHUHN, OOIISTPHHATHIX BBIPAKESHUN U CBSI30K, TIPU
HEO0OXO0IMMOCTH - TIPEIBAPUTEIILHOE OTIPEIeIICHUE UCITOJIb3YEeMBIX TIOHATHN, COKpAIeHUH,
ab0peBuaTyp;

+  OIHKCaHME BCEX BO3ZMOXKHBIX BAPUAHTOB COOBITHUI U COOTBETCTBYIOIIUX UM BapHAHTOB
JEHCTBUM, T.€. TIOJHOTA MPECTaBICHUS HHPOpMAIUH;

*  CTPYKTYPUPOBAHHOCTH TEKCTA C LEIbIO JOCTHKEHHS HAWTydIlIel OCIe10BaTeIbHOCTH
U3JI0’KEHUS MaTepuara;

+  MHUHUMH3AIMS TEKCTA C TOMOIIBIO MPUMEHEHHS 00001eHnii (0030pOB MpeanoaraeMbIX
JEHCTBUI) U IPUMEHEHNE TIepeUnclieHnH (3a1a4, 3TaroB, YCIOBUN U T.1.).

6.8. B 3aBHCHMOCTH OT CIIO)KHOCTH M 00beMa pa3pabaTeiBAEMBIX TIPABUIL, TOJIOKEHHUS, HHCTPYKIIUH -
TEKCT JJOKYMEHTA JEJIUTCS Ha TJIaBbl, MYHKTHI U MOAMYHKTHI. [ JTaBbI TOJKHBI UMETh Ha3BAHUSL.
Hymepanus npousBoautcs apaOCKuMu 1ipdpamu.

7. IIporoko. 3acexanus (COBELIAHMSI)

7.1. TIpoTOKOJI — JOKYMEHT, B KOTOPOM (DHKCUPYETCS X0 OOCYKACHHS BOIIPOCOB U IPUHSITHS
pelIeHnid Ha COOpaHUsIX, COBEIIAHUSIX, KOHPEPEHIUAX U 3aceJaHUSIX KOJUIETHAIbHBIX OPraHoOB.

7.2. TIportokon 3acenanus (coBemmanus) - (auee - MpoToKoII) 0GOPMIISETCS Ha YUCTOM JIHCTE OymMaru
dbopmata A4.

7.3. PexBu3ur - "Tekct JOKyMeHTa". PEKBU3UT COCTOUT U3 ABYX YaCTEW: BBOJAHOW U OCHOBHOM.

7.4. Bo BBOJHOI 4aCTH yKa3bIBAIOTCS] MHHUIUAJIBI, (PaMUIMU U JOJIKHOCTH MPEACEIaTeNIbCTBYOLIETO,
ceKkpeTapsi, MPUCYTCTBOBABILINX HA 3aC€aHUM U, TP HEOOXOAMMOCTH, JIULI, IPUTIIAIICHHBIX HA
3aceilaHue (COBEIIAHMKE).

7.5. BBOJHas 4acTh MPOTOKOJIA 3aKAHYMBACTCS IEPSYHEM PACCMATPUBACMBIX BOIIPOCOB,
IIEPEUNCIIEHHBIX B MTOPAJIKE X 3HAUNMOCTH C YKa3aHUEM JOKJIAJAUMKa [0 KaKIOMY
paccMaTpuBaeMoMy Borpocy. Bonpocsl popmynupyrores ¢ npemiorom "O" ("O0"), meyararorcs oT
I'PaHUIIBI JIEBOTO MOJIS U HYMEPYIOTCSA apaOCKUMK LU(paMH.

7.6. OcHOBHasi 4aCTh MPOTOKOJIA COCTOUT U3 Pa3/IeOB, COOTBETCTBYIONIUX PACCMATPUBAEMbBIM
BOIIPOCAM U MX HYMEPALIHH.

7.7. TekcT MpOTOKOJIA U3JTaraeTcsi OT TPETHETO JIHIIa MHOKECTBeHHOTo urcina ("cmymanu",



"BoicTynuu", "nocranoBunu", "pemman").

7.8. TIpOTOKOJI MOAMKMCHIBAETCS JIUIIOM, IIPEJICEIATEILCTBOBABIINM HA 3aCEIaHUH (COBEIIAHUH), 1
cekpeTapém 3acenaHusi (CoBEIIaHus).

7.9. Tlpu OTCYTCTBHU CEKpeTaps 3aCeaHus, B TOM YUCIIE IPH IIPOBEICHUHI ONIEPATHBHBIX
COBEILAHH, IOMYCKACTCS MOAMUCAHUE MPOTOKOJIA TOJIBKO MPEICEAATEILCTBYIOLIIM.

7.10. Tekct mpoTOKOJIA JODKEH OBITH MOATOTOBJICH HE MO3HEE TPEX JHEHN CO JIHS 3aCeaHus.
ITpOEKTHI COOTBETCTBYIOIIMX ITYHKTOB MPOTOKOJIA BU3UPYIOTCS TODKHOCTHBIM JIMIIOM OTBETCTBEHHBIM
3a TIOATOTOBKY.

7.11. Jlara mpoToKoJIa JOJKHA COOTBETCTBOBATH JTHIO MIPOBEICHMUS COBELIAHMUS (3aCeqaHus).

7.12. Komuu npoTOKOJIOB PACCHUIAIOTCS 3aMHTEPECOBAHHBIM OPraHU3aIMAM | JIOJDKHOCTHBIM JIMI[AM
B COOTBETCTBHUH C YKa3aTeJIeM PaCChUIKU, KOTOPBIN COCTABIISET CEKpeTaph 3aceaanusi (COBEIAHM).

8. TIlnam
8.1. Tlnman — JOKYMEHT, yCTaHABJIMBAIONIMIA IEPEUEHb HAMEYEHHBIX K BBIIOIHEHUIO MEPOIIPHSTHIH,

WX TIOCIIEIOBATEIHLHOCTh, 00bEM, CPOKH, OTBETCTBEHHBIX UCIIOJTHUTEIICH.
8.2. IInau odopmisiercst Ha aucte Oymaru dhopMara A4 ¢ UCIIOIBL30BAHUEM CIEAVIOIINX PEKBUBUTOR:

+  HAMMEHOBAHUE IIKOJIbI;

« rpud yrBepKIeHUs JOKYMEHTa;

+  J1aTa JOKYMEHTa;

*  PErucTpalMOHHBIA HOMEP JOKYMEHTA;
+ HAMMEHOBAHWE BHJIA JIOKYMEHTA;

*  3aroJIOBOK K TEKCTY;

*  TEKCT JOKYMCHTa;

*  HaMMEHOBAaHHE JOJDKHOCTH;

*  IOJIUCH.

8.3. PekBu3uT — "TeKCT AOKyMeHTA" 0hopMIIIeTCs B BUIE TaOIUIBI ¢ Tpadamu:

. HOMCp ITYHKTa I1JIaHa,

. HaMMCHOBAHHNE MCPOIIPUATHSA
. CPOK HCIIOJTHCHHUSA

. HUCIIOJIHUTCIIb,

. IIpUMCYaHUC.

9. Oruer

9.1. Oryer — JOKyMEHT, COJEPIKALIMI CBEICHUS O PE3yJIbTaTax JAeATeIbHOCTH 3a ONPEICICHHBIN
MIePHO] BPEMEHH, BBITMIOJIHEHUN MEPONPUITUN, TOPYUCHUI, 3a1aHUH, TIJIAHOB.

9.2. OrueTsl, IpeOCTABIIIEMbIE B OPTaHbl TOCYAaPCTBEHHOM BJIACTH (B TOM YHCIIE B OPraHbI
roCy/IapCTBEHHOW CTATUCTUKH) M UMEIOIINE YCTaHOBIECHHYIO ITPABOBBIMU aKTaMH FOCY1aPCTBEHHBIX
oprasoB (popmy, CO3AIOTCS IO YCTaHOBIEHHOW TOCYIapCTBEHHBIMU OpranaMu ¢hopMe u B
ONpEeNEeIEHHOM UMU MOPSIKE.

9.3. Oruérhl, mpeaocTaBiIsieMblie COTPYIHUKAMH LIKOJIBI B X0JI€ BHYTPEHHETO B3aUMO/ICHCTBHS,
CO3aI0TCsI 1O MpaBUIIaM, YCTAHOBIEHHBIM I CO3/IaHUs CITY)KEOHBIX 3aMHCOK.

9.4. Oruers! ohopmigroTCs Ha JucTe Oymaru dhopMara A4 ¢ UCIOJIBE30BAHUEM CIEAYIONIUX

PCKBHU3UTOB.

*  HAWMMCHOBAHUCEC IIKOJIbI,

* JlaTa JOKYMCHTA,

. pePHCTpaHHOHHLIﬁ HOMCPp JOKYMCHTA,
* HaWMCHOBAHHUC BUIA NOKYMCHTA,

* 3aroJiIOBOK K TCKCTY,



*  TEKCT JOKYMEHTa;
+  OTMETKA O IPUJIOKEHUU (IIpU HATUYUH);
+  HaMMEHOBAHME JIOJDKHOCTH;

*  IOJIUCH.

9.5. B tekcre oTuéTa B 00s13aTEIBHOM TOPSAKE JOJDKHO COICPIKATHCS YKa3 Ha JASITEIbHOCTD,
MEpPOIIPUATHE, BBIIAHHOE MOPYYEHHUE, 3aJJaHKE, TYHKT IJIaHa, 0 JIeXkKaIlUi BBIIOJIHEHUIO, U
pe3ybTaT O BBIIIOJIHEHUH, B TOM YHCJIE C YKa3aHHUEM Ha COOJIIOACHUE UM HApYyILLICHHUE
WCIOJIHUTENBCKON AUCHHUIIIMHBI, YCTAHOBJIEHHBIX CPOKOB HCIIOIHEHUSI M HaJUIeXkKalllee
IIpelocTaBIeHne HHPOPMAIIMU, HEOOXOIUMBIX MaTEpUaAIOB (IIPOEKTOB JOKYMEHTOB)
COMCIIOJIHUTENSIMH (IIPU YYACTHUH HECKOJBKUX HCIIOTHUTENEH).

10. TIucsmo

10.1. IIucpMa roToBSITCS KaK:

*  OTBETHI O BHIIIOJIHEHUH NTOPYYECHHUH BBIIIECTOSAIIMX OPTaHOB UCIIOJTHUTEIBHON BIIACTH;
+  OTBETHI Ha 3aIIPOCHI OPTraHU3ALMN, IPEANPHUATHI 1 YACTHBIX JIMIL;
*  VHUIMATUBHBIEC INCHMA.

10.2. Cpoku IOATOTOBKH OTBETHBIX IMUCEM:

*  C KOHKPETHOW JaTOW MCITOJIHEHUS, YKa3aHHOM B JOKYMEHTE, - B YKa3aHHBIN CPOK;
* B COOTBETCTBHH C PE30JIOLUEN TUPEKTOPA U €T0 3aMECTUTENIEH Ha OCHOBAHUHU YCTAHOBIIEHHBIX
CPOKOB MCIOJIHEHUS MIOPYYECHUH, 3alIPOCOB WIIH 0 PEIICHUIO aBTOPA PE3OJIIOLHH.

10.3. TeKcThI OTBETHBIX TIUCEM JOJDKHBI TOYHO COOTBETCTBOBATH 3a/IaHUAM, 3a()UKCHPOBAHHBIM B
pesomorun. CpOKH MOATOTOBKH MHUIIMATHBHBIX IHCEM OTIPEAEISAIOTCS CAMOCTOATELHO aBTOPOM
MPOEKTA MMChMA C YIETOM HEOOXOMMOCTH PEIIECHUsS KOHKPETHBIX 3a/1a4 U (MJIH) B COOTBETCTBUH C
TpeGOBaHUAMH 3aKOHOIATENBCTBA, OPYYEHUAMHU HEMOCPEACTBEHHOTO PYKOBOIUTEIIS.

10.4. TIucema meyararoTcs Ha OIaHKE MUCHMa 0011e00pa30BaTeIbHON OPraHU3alMy C YIIIOBBIM
PAaCIOJIOKEHUEM PEKBU3HTOB.

10.5. JlomonHuWTENbHO K pEKBH3UTAM OJIAHKA IMChMA OPH 0(OPMIEHHHU [TUCEM B IIIKOJIE
UCIIOJIB3YIOTCS CIIEAYIONIME PEKBU3HUTHL:

+ ajpecar;

*+  3aroJIOBOK K TEKCTY;

+  TEKCT IOKYMEHTA;

+  OTMETKa O MPHUJIOKEHHH;

+  BH3A;

+  TOIHCE.

+  OTMETKa 00 HCIOJIHUTEIIE.

10.6. TIpu opopmiaeHuu mEchbMa Ha IBYX U 6OJiee CTpaHHUIIAX BTOPAs! U TIOCIIEAYIONIHE CTPAHHIIBI
HYMEPYIOTCS TOCEPEANHE BEPXHETO MOJIS JIHCTa apabCKUMHE IuppaMu.

10.7. Tlucema MOAMKMCHIBACT AUPEKTOP MM PAOOTHHKH, YIIOTHOMOYEHHBIE IPHKA30M.

10.8. CayxeGHble 3amucKu

10.9. B uensx ocyiiecTBICHUS B3aUMOICHCTBHS MEXy COTPYAHUKAMHU B PAMKaX BHYTPEHHETO
JOKYMEHTO000POTA B IIIKOJIE MPUMEHSIOTCS Clyx)eOHbIe 3armcku. Ciry)keOHbIe 3aHCKH SBISIFOTCS
CIIPABOYHO-UH(DOPMAIHOHHBIMU JOKYMEHTaMHU. ABTOPAMH CITYKEOHBIX 3aIlIUCOK SIBIISFOTCS
COTPYIHUKH 00111€00pa30BaTENbHOM OpraHu3aliH.

10.10. CnyxeGHas 3ammucKa MOKET COCTABISITHCS M0 YKa3aHUIO PYKOBOJICTBA WITH 110 HHHIIHATHBE
KOHKPETHOTO COTPY/IHHUKA.

10.11. Tpu odopmiieHnn ciykeOHOM 3anUCKn 0QOPMIISIOTCSI CIICAYIONINE PEKBU3HUTHL:




* ajpecar;

+  JlaTa JOKyMEHTa,

+ HaMMEHOBaHHUE BUJA JOKYMEHTA;

*  3aroJIOBOK K TEKCTY;

*  TEKCT IOKYMEHTA;

+  OTMETKa O MPHJIOKEHNH (TIpU HAJIUYUK);
+ HaMMEHOBAHUE JIOJDKHOCTH;

*  TOJIIKCh.

10.12. CnyxeOuble 3aIIMCKU MOT'YT CO3/aBaThcs Ha OyMaKHOM HOCHUTEJE U (WIK) B DIEKTPOHHOMN
dopme.

11. JToBepenHoctn

11.1. JToBepeHHOCTH BBIAAETCS COTPYIHUKAM IIKOJIBI M 0)OPMIISIETCS TI0 TIPABUIIAM, YCTAHOBIICHHBIM
HacToser MHcTpykiueit uist nmuceM, ¢ yd€ToM TpeOOBaHMM IpaXJaHCKOIO 3aKOHOAATEIbCTBA
Poccuiickoit denepanny 1 HaCTOALIETO pa3eia.

11.2. TIpoexT JOBEPEHHOCTH MOATOTABIMBACTCS U BU3UPYETCS COTPYIHUKOM, KOTOPOMY
JIOBEPEHHOCTh OYyZAET BbIJaHa, MOCIe Yero nepeaaércs B KaHLUEISPUIO [T HallpaBJIeHUsS Ha
MO/ITUCAHUE.

11.3. JloBepeHHOCTH MOMUCHIBACTCS TUPEKTOPOM FUIH JIMIIOM, OCYIIECTBIISIOIIAM €T0 TOTHOMOYHSI
(MCTIONHSIOMMM 00SI3aHHOCTH), U CKPETUISAETCS NeYaThIO IIKOJIbI.

12. Torosopsbl, coryiameHus, KOHTPAKTHI

12.1. ToroBopsl, cormarieHus, KOHTPAKTHI (J1ajiee - TOrOBOPhI) MOArOTABIMBAIOTCS B COOTBETCTBHH C
TpeOOBAHUSAMH I'PAKIAHCKOTO, TPYAOBOTO, OI0/DKETHOTO M MHOTO 3aKOHOAaTeNbcTBa Poccuiickoit
®denepannu, B 3aBUCUMOCTH OT PETYIUPYEMBIX JOTOBOPOM MPABOOTHOLIEHUH U 0053aTEIbCTB CTOPOH.
12.2. TIpoexT noroBopa MOATOTABIMBACTCS OTBETCTBEHHBIM COTPYHUKOM (KOHTPAKTHBIM
YIPABJISIONIAM) € YYETOM HEOOXOAMMOCTH CBOEBPEMEHHOTO U KaYE€CTBEHHOTO 00€CTICUCHUS
WCTIOJTHEHUS CBOUX MOJTHOMOYHH (00s13aHHOCTEH, GYHKITUH ), TOJTHOMOYHM IITKOJIBI B TIEJIOM.

12.3. TIpoekt noroBopa MOATOTABIMBACTCS OTBETCTBEHHBIM COTPYAHUKOM (KOHTPAKTHBIM
YIPaBISIOLUIUM ) COBMECTHO CO CHEIUAIUCTOM, K QYHKIUSIM (IIOJITHOMOYHSIM) KOTOPOTO OTHOCUTCS
pelIeHre BOMPOCOB, SBISIOIIUXCS TPEIMETOM JIOTOBOPA, I HHBIM COTPYAHUKOM I10 IPIMOMY
YKa3aHHUIO TUPEKTOpa 00I11e00pa3oBaTeIbHOM OpraHu3aIim.

12.4. HeoGxomumast [1st TIOATOTOBKH IPOEKTa JOr0BOpa HH(MOpMaIHs cOOMpaeTcss OTBETCTBECHHBIM
JTUIOM (KOHTPAKTHBIM YIPABIISIONIUM) B OPSAKE paboyero B3auMoAeUCTBUA C YIETOM MPaBHII,
yCTaHOBJICHHBIX HacTosmel MHCTpyKInei.

13. IpuHUHMIBI OPraHU3aAnUH JOKYMEHT0000pOTA

13.1. B 10kyMeHTO0OO0POTE BBIAEIAIOTCS CIIEAYIOIINE JOKYMEHTOIOTOKH: TIOCTYITAOIast
JOKYMEHTAIMs (BXOISIIas ), OTIpaBisieMast JOKyMEHTAIus (MCXOISIast ), BHYTPEHHSISI TOKYMCHTAIIHS.
13.2. B cocraBe BXOASIIEN U HCXOSIIEH TOKYMEHTAIMH MOTYT BBIIEIATHCS JTOKYMEHTHI,
MOCTYIUBIINE U3 BBIIICCTOSIIHNX, TOIPSTHBIX, MEITUITTHCKUX U JAPYTUX OpPraHU3aIlni, OPTaHOB
MECTHOTO CaMOYTIPABJICHUs, OOpAIICHHUS TPaXKIaH.

13.3. OOpaiuenus rpaxiaan perucTpupyOTcs U GOPMUPYIOTCS B JIeNIa OTAETBHO OT APYTHX
JOKYMEHTOB 00111€00pa30BaTeIbHON OPraHN3alIHH.

13.4. B mkoJe 10CTaBKa U OTIPABKa JOKYMEHTOB OCYIIECTBIISETCS CPEACTBAMU ITOYTOBOM CBSI3H,
AIIEKTPOHHOM CBS3H, a TAKXKE M0 CHCTEME AJIEKTPOHHOTO JOKyMEeHTo00opoTa (nanee - CO/I). C
MTOMOIIIBIO TIOYTOBOM CBS3M B LIKOJTY TOCTABJISICTCS] TMCbMEHHAsI KOPPECTIOHICHIIHS B BUJIEC TIPOCTHIX
MTUCEM, 3aKa3HbIX MHCEM, IIOUYTOBBIX KAPTOUYCK, OAHICPOJICH 1 MEJIKHX ITAKETOB, & TAK)KE TICUaTHBIC
U3IAHUSL.



14. TlepBuuHasi 06paGoOTKA MOCTYNAIOIINX JOKYMEHTOB

14.1. JloxkyMeHTBI, MOCTYIAOIIKE B IIKOJIY, IIEPEIAIOTCS Ha PETHCTPALINIO CEKPETAPIO IIKOJIBI U
IPOXOJIAT NEPBUYHYIO 00pa0OTKY B JICHb IMIOCTYIUICHUS, IIPU MOCTYIUICHUH B HEpabodee Bpemst - Ha

crnenyroumii pabounii nenb. [Ipu nepBudHON 00pabOTKE TOKYMEHTOB IPOBEPSIETCS TPABUIBHOCTD

anpecoBanusi. OMMOOYHO MOCTYNHUBIIUE JOKYMEHTBI MEPEChUIAIOTCS MO NPUHAIICKHOCTH I

BO3BPAIIAIOTCS OTHPABUTEIIIO.

14.2. JToxymentsl, nocrynusinue ¢ ormerkamu "Cpouno", "Bpyunts HememieHHO",
"OnepaTuBHO", HE3AMEUIUTEIIBHO MPOXOIAT MEPBUUHYIO0 00paOOTKY U JOKIAIBIBAIOTCS TUPEKTOPY
WM B CJIy4ae e€ro OTCYTCTBHS — 3aMECTHTEIIO JUPEKTOPA MO HANPABICHUIO JICSITEIIbHOCTH.

14.3. TlocrynuBuine TejaerpaMMbl IPUHUMAIOTCS TI0J1 MOANKCH C IPOCTABICHUEM JaThl M BDEMEHH

npUeMa, PEruCTPUPYIOTCS 0 TEM )K€ MPABHIIaM, YTO U MHChMA.

14.4. DnextpoHHBIE COOOIICHNUS, aIPECOBAHHBIC TUPEKTOPY UITH HAIIPABJICHHBIE B /IPEC IIKOJIBI,

pacneyaTbIBarOTCs M JOKIABIBAIOTCS TUPEKTOPY HIIH B CIIy4ae €ro OTCYTCTBUS — 3aMECTUTEITIO

JMPEKTOPA.

14.5. DrexrpoHHbBIE COOOIICHHS, 3aBEPEHHBIE JICKTPOHHOM MO ITHUCHIO, MO ICKAT 00paboTKe 1Mo

IpaBuiaM, PEAYCMOTPEHHBIM JUTS TIOCTYIAIOIICH (BXOASAIICH) TOKYMEHTAIHH.

14.6. TlocrymuBmiast (BXO/AsIIas) JOKYMEHTALUS PACTIPEIEISICTCS Ha PETHCTPUPYEMbIE U HE

MOJUTEKAIINE PETUCTPAIIUH JOKYMCHTBI.

14.7. He moJutesxar perucrparmu:

* TIPUTJIACUTEIbHBIC, I03IPABUTEIILHBIC TMChMa H TeJIerPaMMBI;

+  OUJeTHI;

* TUIaHBI ¥ POTPAMMBI CEMHHAPOB, KOH(MEPESHIINHA U IPYTHX M0I00HBIX MEPOTPUSATHIA,

+  JOKYMEHTBI IO OyXTaITePCKOMY YUeTy, MaTePHATbLHO-TEXHHYECKOMY 00SCIICUCHHIO, TUTAHOBBIC
1 (PMHAHCOBBIC JOKYMEHTHI, TIOCTYIAONINE 0€3 COMPOBOAMTEILHOTO MHCHMA;

* PEKJIaMHBIE, KOMMEPYECKHE MPEI0KEHUS, B T.4. IOCTYIHUBIIHE IO MICKTPOHHOM 1OYTE;

+ II€YaTHBIC U3JAHHMS,;

+ MHChbMA C IOMETKOM «JIHYHO.

15. Permcrpanms, y4er ¥ pacCMOTpPeHHe PYKOBOIUTEIEM MOCTYIAKIIUX (BXOISIINX)
AOKYMEHTOB

15.1. Tlocrynusiue (BXOAAIINE) JOKYMEHTBI PETUCTPUPYIOTCS TOJIBKO MOCIIE M IIEPBUYHOM
00pabOTKH M HE3aBUCUMO OT CIIOCO0a UX TIOCTaBKH.

15.2. Perucrpaiyst — mpoCcTaBiI€HUE B HIXKHEM IIPABOM YIIIy IIEPBOTO JIMCTA JOKYMEHTA OTMETKH O
MOCTYIUICHUU C YKa3aHUEM JIaThl TIOCTYIUICHUS U BXOJISAIIETO PETUCTPAIIMOHHOTO HOMEpa TOKYMEHTa C
00513aTeIIbHOM 3aITUChIO B KYpPHAJ PETUCTPAIIUH ITOCTYIAIONICH (BXOISIIEH) TOKYMEHTAIIHH.
CTpyKTypa perucTpanioHHOrO HOMepa MOCTYHAOIIETo (BXOISIIECT0) JOKYMEHTa COCTOUT U3 €T0
MOPSIKOBOTO HOMEpA U MHJIEKCa JieJia [0 HOMEHKJIIAType Jiell 00111e00pa3oBaTeIbHON OpraHu3alliy.
15.3. Perucrpanms Bcex MOCTYNUBINUX (BXOIAIIMX) JOKYMEHTOB POU3BOINUTCS B Ipeieiax 00mero
JOKYMEHTOTIOTOKA. JJOKyMEHTBI, IOCTYNUBIIUE B ITKOJY IO KaHAIaM ()aKCUMHIIbHOU CBSI3H,
00pabaThIBaIOTCS M PETUCTPUPYIOTCS B 001IIEM MOPSIKE.

TekcT moctynuBIieit TeneoHOrpaMMBI 3aMMUCHIBAETCS B XKYpHAJIE pErUcTpalui TenedoHOrpaMM
nevaTaeTcs Ha IucTe Oymaru Ajs epeaadyr Ha pacCMOTpPEHHE.

15.4. Tlocrynarorue (BXOISIINE) TOKYMEHTBI IEPEAAIOTCS Ha PACCMOTPEHUE PYKOBOJICTBY TOJIBKO
MOCJIe UX PETUCTPALIMU U TPEBAPUTEITHLHOTO PACCMOTPEHUSI.

15.5. JIoKyMeHTbI, MOCTYIMBIIHKE B IIKOJIY, IO BOITPOCAM, HE TPEOYIOIIMM PACCMOTPEHUS TUPEKTOPA,
HAMPAaBJIIOTCS pAOOTHUKOM OTBETCTBEHHBIM 3a JIENTOTIPON3BOICTBO IIKOJIBI HEMTOCPEACTBEHHO
WCIIOJIHUTEIIO 3ampoca.

15.6. JlupekTop B PE30JIOLUH ONPEAEISIET UL, OTBETCTBEHHBIX 32 UCIIOJHEHHE JOKYMEHTA, U JIA€T
UM niopyuyeHue. PaOOTHHK OTBETCTBEHHBIN 3a JETOMPOU3BOACTBO IIKOJBI MEPEIaeT TOKYMEHT Ha



UCIIOJTHCHHE.

15.7. TlopnuHHUK TOKYMEHTA C PE30JIIOIUEH AUPEKTOPA MIKOJIBI HATIPABIISIETCS HCIIOIHUTEITIO.
15.8. Tlpu HaMMYMK HECKOJIBKUX MCIIONHUTENEH MOTMHHKUK JOKYMEHTA TIEPEIaeTCs TOMY
UCIIOJIHUTEJIO, KOTOPBII B COOTBETCTBHU C YKa3aHHSIMU 0 UCIIOJTHEHHIO SIBIISICTCSI OTBETCTBEHHBIM,
OCTAJIbHBIC UCTIOIHUTEIH TTOJIYYA0T KOTHIO TOKYMCHTA.

15.9. TloanMHHUK TOKYMEHTA, KOTOPbIH UCTIONHSETCS HECKOJIBKAMU JI0JKHOCTHBIMHE JIMIIAMH,
MOJTy4aeT OTBETCTBEHHBIN UCTIOMHUTENb. OCTAIBHBIM HCIIOHUTEIISM [IEPESIAt0TCS KOTIUH.

15.10. HsrorosieHue KONMH JOKYMEHTA LIS IIEPEJAYN COMCIOIHUTENSAM OCYIIECTBIIIETCS
CEeKpeTapeM IIKOJIBL.

15.11. Pesouttorust COIEPKHUT:

* YKa3aHHUE M0 MCIOJHEHHUIO, COJeprKalee KPaTKOe ONMUCAHNE HEOOXOAUMOTO JIJIsl UCTIOJTHEHHS
JIeHCTBHA,

+ YKa3aHHUE Ha CPOK, B T€UYEHHE KOTOPOTO, JIMOO 10 UCTEUEHUS KOTOPOTO, HEOOXOIMMO
WCTIOJTHUTH TIPEANUCAHHOE JICHCTBUE;

* JINYHYIO TIOJINMHUCH aBTOPA PE30JTIOIUH;

* JIaTy MPOCTABJIECHUS PE3OJIIOLIHH.

15.12. Vkazanue Ha CpOK, B TEUCHHE KOTOPOTO, JIN0O JI0 HCTEUEHHST KOTOPOTO, HEOOXO0IUMO
UCITOJIHUTD TIPENUCAHHOE JICHCTBIE, MOKET HE BRIPAKATHCSI KOHKPETHOM IATOM M COJIEPIKATh
BBIpaXXEHUS: "B yCTAHOBJIEHHBIN 3aKOHOM CPOK" U T.II.

15.13. Pesoronus muimeTcs Ha CBOOOJIHOM OT PEKBH3UTOB MECTE MIEPBOTO JIUCTA JOKYMEHTA.
15.14. B ciyuae, Kor/a pe30JIrOIHs apecoBaHa HECKOJIBKUM COTPYAHUKAM, TO OTBETCTBEHHBIM 32
UCITOJIHEHHE IOKYMEHTA B II€JIOM SIBIISICTCS] COTPY/IHHUK, YKA3aHHBIN MEPBHIM (BEPXHHUM), JTHOO
COTpPY/HHUK, B OTHOIICHHH KOTOPOTO C/IeaHa MOMETKA O TOM, YTO OH SIBJISIETCS] OTBETCTBEHHBIM.

16. Opranuzanusi paéoThI ¢ OTHPABJISIEMbIMH (HCXOASIIMMHE) JOKYMEHTAMH

16.1. [lo nmpemocrasieHus IpoeKTa OTIPABISEMOro (MCXOIAIIEro) JOKyMEHTa Ha IO AMUCH
JUPEKTOPY WM HHOMY YIIOJIHOMOYEHHOMY B YCTaHOBJIEHHOM TIOPSIKE HA MO TUCAHHE JIHILY
OCHOBHOM MCIOJIHUTEITb IPOBEPSET MPaBUIILHOCTH 0(POPMIICHHUS OTIIPABIISIEMOTO (MCXO/ISIIIETO)
JIOKyMEHTA Ha COOTBETCTBUE TPEOOBAHHAM HACTOSAIICH NHCTPYKIIHK.

16.2. TIpu moAroToBKe OTIPABISIEMOTO (MCXOISIIEr0) JOKYMEHTA KaK OTBETA Ha MTOCTYIHBIIUI
(BXOAIINI) TOKYMEHT MCIOJIHUTEIb TPUKIIAIBIBACT K ITOITOTOBJIEHHOMY POEKTY BXO AN
JIOKYMEHT.

16.3. TIpoexTbl OTIpaBIsEMBIX (HCXOAAIINX) JOKYMEHTOB C YYETOM COOIIIOICHUS YCTAHOBICHHOTO B
PE30ITIOIMU CPOKA UCTIOJHEHHUS [IEPEIAtOTCsl OTBETCTBEHHBIM UCIIOJHUTENIEM B OT/IE
JIEJIOTIPOM3BO/ICTBA (KaHIIEISAPHUS, CEKPETAaPh) IIKOJIbI ISl HAIPABJICHHS Ha MOAMMCAHKE.

16.4. TloanucanHble OTHpaBIsieMble (MCXOIANIME) TOKYMEHTHI, TIEPEAAIOTCS PaOOTHUKY
OTBETCTBEHHOMY 32 JIEJIOTIPOM3BOJICTBO LIKOJIbI, KOTOPBIN OCYIIECTBIISIET MPOBEPKY KOMILUIEKTHOCTH U
COOTBETCTBHUS KOJIMYECTBA IK3EMIUIAPOB OTIPABIIAEMOTO (MCXOIAIIET0) JOKYMEHTA CIIMCKY PACCHIIKH,
a TaKKe MPaBHUIBHOCTH 0()OPMIIEHHS JOKYMEHTA COTJIACHO HACTOSIIEH HHCTPYKIMH.

16.5. B ciyyae HapyiieHHs: KOMIUIEKTHOCTH HIIH COOTBETCTBHS KOJIMYECTBA, & TAKIKE MPABUIBHOCTH
o(opMIIEHHsI IOKYMEHTA COTTIACHO HACTOSAIIEH HHCTPYKIIMU OTIPABIIsEMbIE (MCXOIAIINE) TOKYMEHTHI
He3aMeUTUTENILHO BO3BPAIAIOTCS pabOTHUKAMH KaHIIEIAPUU OTBETCTBEHHOMY HCIIOJHUTEIIO WU B
Cllydae OTCYTCTBHSI OTBETCTBEHHOTO MCIIOJIHUTEIS €10 HEMOCPEACTBEHHOMY PYKOBOIUTEIIO JUIS
yCTpaHEHUS HAPYIIECHHH.

16.6. JlokyMeHTBI TIOCIIE X MOAMUCAHKS JUPEKTOPOM HITH HHBIM YIIOJTHOMOYEHHBIM JIHIIOM
HepeNarTCs B KAHIEISAPHIO IKOJIBI IS PETMCTPALIMH U OTIIPABKH.

16.7. Perucrpanus oTOpaBasieMbIX (MCXOASAIINX) JOKYMEHTOB OCYIIECTBIIIETCS MTOCTIE IPOBEACHHS
pabOTHUKAMU KaHIIEISIPHHU, OTBETCTBEHHBIMH 32 JIEIONPOU3BOICTBO, IPOBEPKHU KOMILIEKTHOCTH M
COOTBETCTBHUS KOJIMUECTBA DK3EMILIAPOB, @ TAKXKE MPABUILHOCTH O(OPMIICHHS OTIIPABIIAEMOTO
(ucxoasmIero) JOKyMeHTa.

16.8. Perucrpanus co3aaBacMbIX J0KYMEHTOB OCYIIECTBISETCS B JEHD [TOMUCAHMS I
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YTBEPKJICHHUS MO0 Ha CIEAYIOMNNA pPabOYHii ICHb.

16.9. Caenenust 0 peruCTPUPYEMBIX OTIPABISEMBIX (MCXOJIAIIMX) JOKYMEHTAX BHOCATCS B JKYpHAJ
perucTpanuu OTHpaBIsieMOn (MCXOAIIEH) JOKYMEHTALUH.

16.10. PerucrpannoHHBIi HOMEP | JiaTa OTIPABJIIEMOTro (HCXO/ISIIEr0) JOKYMEHTA [IPOCTABIISOTCSE
Ha MOJJIMHHKUKE TOKYMCHTA B PEKBU3HUTaX OJIAHKA M HA SK3EMIUIPE, OCTAIOIIEMCS B JIEJIC IIKOJIBL.
16.11. CrpykTypa perucTpaioHHOr0 HOMEPa OTIPABIAEMOr0o (MCXOIAIIET0) JOKYMEHTA COCTOUT W3
ero TOPSAAKOBOTO HOMEPA M HHJEKCA JIeja 10 HOMCHKJIATYPE eI IIKOJIBL.

16.12. OrmpaBka JOKYMEHTOB MPOU3BOIUTCS [EHTPAIU30BAHHO PAOOTHUKAMH KaHIIEISPHH [IIKOJIBI,
KOTOPBIC MPOU3BOIAT MX COPTUPOBKY 10 CIIOCOOY OTIIpaBiieHUs (IIPOCTast, 3aKa3Hasi, MEKIYHAPOTHAS
U Jp.).

16.13. TluceMma, TeserpaMmmsbl, OTKPBITKH, OaHIEPOJIH U TIEYaTHbIE H3/IaHUS OTIPABJIAIOTCS TOYTOM.
dakcorpammebl U TesIeGOHOTPAMMBI TIEPEIAIOTCS 110 KaHATIaM TeJIe)OHHON CBA3H.

16.14. DnexrpoHHBIE COOOIIECHHUS OTIIPABISIOTCS C O(UIIMAIBLHOTO IIOYTOBOTO 3JIEKTPOHHOTO ajpeca
IIIKOJIBL.

16.15. Tlucema, TenmerpaMMBbl, OTKPBITKH, OaHIePOIH, (PAaKCOTPAMMBI, SIIEKTPOHHBIE COOOIICHNUS, HE
CBSI3aHHBIC C paboUeii AeSTENbHOCTHIO, K OTIPABKE HE IIPUHUMAIOTCSL.

16.16. JlokyMeHTBI, OTIIpaBiIsieMble CPEICTBAMU MTOYTOBOW CBSI3U IIPOXOJIST:

*  VIIaKOBKY;

 aapecoBaHwue (IIPU HAIIPABJICHUH JTOKYMEHTa OoJiee 4eM B 4 ajjpeca) - B COOTBETCTBHH C
yKa3aTeJeM PacChUIKH, Ha KaXKJIOM dK3EMIUIPE MIChMa YKa3bIBaeTCsl TOJIBKO OJIMH a/Ipecar.

+ IIPOCTaBJIECHHUE CTOMMOCTH ITOYTOBBIX YCIIYT;

+ Tepemady B IOYTOBOE OT/CIICHHE CBSI3H.

16.17. Tlpu moAroToBKE M OTIPaBKE MHCEM HEOOXOAMMO YIUTBHIBATH IIPABHJIA, YCTAHOBIICHHbIE
MpUKa3oM MHUHHUCTEPCTBA CBSI3M U MacCOBbIX KomMmyHuKaruii PO ot 31 urons 2014 r. N 234 "O6
yTBepkieHnu [IpaBui okazaHus yciiyr mOYTOBOM CBSI3U".

16.18. JloxymeHTHI, OTIIpaBIsieMbIe CPEICTBAMH MIOYTOBOM CBA3M B OJUH aPEC, BKIAIBIBAIOTCS B
OJIMH KOHBEPT.

16.19. HMcxopasiue JOKyMEHTBI, IPEeJHa3HAYEHHBIE /IS OTIPABKU CPEACTBaMH (DaKCHMUIILHON CBSI3H,
OTHPABJISIOTCSI pAOOTHUKAMU KAHIICIISIPUH IITKOJIBI.

17. Pa3paGorka H BeJeHHEe HOMEHKJIATYPHI I

17.1. MoxymeHTanbHBIN (GOH/I IIKOJIBI — COBOKYITHOCThH JOKYMEHTOB, 00pa3yIoIIUXCsl B TPOIECCe
€ro aeaTenbHOCTU. JJoKyMeHTanbHbIN (POH]T IKOJIBI COCTABISIOT JOKYMEHTHI, CO3/IJaHHbIC B ILIKOJIE U
MOJIyUYEHHBIE €10 B pe3yJbTaTe B3aMOICUCTBUS C OpPraHaMu TOCyJapCTBEHHOM BJIaCTH, OpraHaMu
MECTHOTO CaMOYIPABJICHUS, OPUANUECKUMU U GU3NIECKUMHU JIUIIAMU.

17.2. Homenkiarypa Jei SBISETCS OCHOBOM (POPMHUPOBAHUS JOKYMEHTAILHOTO (DOH/IA IIKOJIBI 1
MIpeJICTaBIseT cO00M cUCTeMaTU3MPOBAHHBIHN MepeueHb 3ar0J0BKOB (HAMMEHOBAHUMN) JIeT, 3aBOJMMBIX
B IIIKOJIE, C YKA3aHUEM CPOKOB UX XpaHEHUs, U OPOPMIICHHBII B COOTBETCTBUU C MPABOBBIMU aKTAMH,
PEKOMEHALNUAMH U METOMYECKUMH yKa3zaHusiMU opranoB Poccuiickoit denepanuu,
YIIOJIHOMOYEHHBIX B c(epe rocyJapCTBEHHOI0 YIPABICHHS apXUBHBIM JIEJIOM, JAEJIONPOU3BOJICTBA U
JTOKyMEHTOO00pOTA.

17.3. HomeHkarypa Jie1 COCTaBIIsI€TCS Ha OCHOBE U3YUEHHS TTOJIOKEHUH, HHCTPYKIMIA ¥ IPaBHJI, a
TaKXe JPYruxX JOKYMEHTOB, PETJIaMEHTUPYIOIIHNX IS TebHOCTD IIKOJIbI, @ TAKXKE HOMEHKJIATYPY /e
3a MPEe/IIECTBYIOIINE TObl U JOKYMEHTOB, 00pa3yIOLUINXCs B I€STETbHOCTH LIKOJIBI.

17.4. Homenknatypa aei UCIONb3YeTCs [T TPYIIUPOBKH MCIIOIHEHHBIX TOKYMEHTOB B JIEla,
CUCTEMATH3alMK U y4eTa Jell, ONPEAEICHHS CPOKOB UX XpPaHEHUs U IOUCKA TIOKYMEHTOB, SIBIISETCS
OCHOBOM1 /17151 COCTaBJICHUsI OIIMCEN JIEN TOCTOSIHHOTO U BpeMeHHOoro (cBblle 10 y1eT) XxpaHeHus, a
TaKKe JJIs ydeTa Jiel BpeMeHHOTo (70 10 jeT BKIIIOUHUTENbHO) XpaHeHH .

17.5. HomenkaTypa jiel1 BBOAUTCS B JCHCTBUE IPUKA30M TIO IIKOJIE.

17.6. Homenkiarypa e TOTOBHTCS B TPEX IK3EMILIIPAXx:
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* I TOMEIICHUSI B HOMEHKJIATYPHOE JIENIO U MOCTOSTHHOTO XpaHeHHUS;
« JUIS NCTIOJIb30BaHUS B pabOTE OTAEIIOM JICIIONPOM3BOJICTBA (KaHLEIsIpUeii);
* Uil XpaHEHUsS B apXUBE LIKOJIbI.

17.7. VI3 HOMEHKIATYPBI JIeIT IIKOJIbI OTBETCTBEHHBIM JIMIIOM 3a BEJCHHE JSIOMPOU3BOICTBA
0(OPMIISIFOTCST BBIITMCKH TSI KaXKI0T0 U3 TOIPa3/ICICHUI U OTICIOB [IKOJIBL.

18. ®opmupoBanue xes u ux Tekyee xpanenue. [1oAroToBKka J0KyMeHTOB H /1eJ1 K lepegaye
HA apXHBHOE XpaHeHHue

18.1. ®opmupoBaHue €1 — IPYNIUPOBKA UCIIOJHEHHBIX JOKYMEHTOB B JI€JIa B COOTBETCTBHH C
HOMEHKJIATYPOU JIEJT IIKOJIbI ¥ CHCTEMATH3ANKs JOKYMEHTOB BHYTPH JIEIa.

18.2. Jlena co mHst MX 3aBeJEHMs JIO MIEPEIaud B ApXUB IIKOJIbI UK HA YHHYTOXKEHHUE XPAHSITCS TI0
MeCTy UX (popMHUpOBaHUSI.

18.3. TIpukasbl 10 OCHOBHO#, 3 IMUHUCTPATHBHO-X03SIMCTBEHHOM, yIeOHO-BOCIIUTATEILHOM
JESATENBHOCTH TIKOJIBI, TPYIIIIUPYIOTCS OTENBHO OT MIPUKA30B 10 JINYHOMY COCTaBY PabOTHHKOB H TIO
JIMYHOMY COCTaBY OOYYarOIIUXCSL.

18.4. Tlepemucka rpymnmupyercs 3a Mepruo/] KICHIaAPHOTO ro/Ia U CHCTEMaTH3UPYETCS B
XPOHOJIOTHUYECKOM MOCIIEI0BATENLHOCTH.

18.5. TlpoBepka HaMuMs ¥ COCTOSIHUS JOKYMEHTOB | JIEJ IPOBOAUTCS MPH TIEPEMENIEHHHU JET, TPU
BO3BpaTe JIell, IIPH PEOPTaHM3aI[|M1 WK JIMKBUIAIMU 0011e00pa3oBaTeIbHON OpraHu3aliyH.

18.6. B apxuB 0011e00pa3oBaTeabHOM OpraHu3aliy (JIaaee - apxuB) MEPEarOTCs JIeja IOCTOSHHOTO,
BpeMeHHOro (cBbiiIe 10 J1eT) CpOKOB XpaHEHHUS U IO JMYHOMY COCTaBYy uepe3 3 rojia nocjie roja, B
KOTOPOM JIOKYMEHTBI OBLIM MOMEIIEHBI B JIEJIO HAa XpaHEHHE.

18.7. TIlepenaua TOKYMEHTOB B apXUB IPOU3BOJUTCS 10 YTBEPKICHHBIM OITUCIM JIEL.

18.8. IloaroroBka JIOKYMEHTOB W JIeJI K IIE€pe/iaue Ha apXUBHOE XPaHEHUE M HA YHUYTOKCHHUE
[peIyCMaTPUBALT:

*  IKCHEPTH3Y IICHHOCTH JOKYMEHTOB;

*  COCTaBJICHHE OMUCEH JIeN 10 Pe3yJIbTaTaM SKCIIEPTU3bI UX IICHHOCTH,

+ odopMIIeHHE JET;

+ COCTaBJICHHE aKTOB Ha YHUYTO)KEHUE TOKYMECHTOB H JIeJI C HICTEKITMMH CPOKAMH XpaHCHHUSI.

18.9. DkcmepTH3a EHHOCTH JOKYMEHTOB MOCTOSIHHOTO M BPEMEHHOTO XPaHEHHUS OCYIIECTBIISIETCS
€XKETrOJIHO JIUIIOM (JIUI[aMH ), Ha3HAYEHHBIM TIPUKa30M OTBETCTBEHHBIM (OTBETCTBCHHBIMH) 32
apXWBUPOBAHUE.

18.10. B geno nomemaercs He 6osee 250 mucToB (TOJIMHA €A IPH TOM COCTABISET He Ooliee 4
cm). [Ipu GosibioM KoJM4ecTBe JOKYMEHTOB (POPMUPYIOTCS TOMa (Y4acTu) aena. Buyrpu nena
JOKYMEHTBI PAcIIONIaraloTCsl B XPOHOJIOTUYECKOM MOPSIKE B COOTBETCTBUU C ONUCHIO. B nena
MOMEIIATCS TOJIBKO UCTIOHEHHbBIE, MPAaBUIILHO 0(DOPMIICHHBIC TOKYMCHTBI.

18.11. JToxyMmeHTBI BHYTpH J€JIa PaclojiaraloTcs CBEPXY BHU3 B XPOHOJIOTHUECKOM, BOIIPOCHO-
JIOTUYECKOM MOCIIEIOBATEIIBHOCTH WITH UX COUETAHUU. PaciopsiiuTeNbHble TOKYMEHThI TPYIITUPYIOTCSI
B JIeJia 110 BUJIAM U XPOHOJIOTHUH C OTHOCSIIMMHUCS K HUM MTPHUIIOKCHUSIMHU.

18.12. JIuumbie kKapTOUYKK paGOTHHUKOB (HPOPMHUPYIOTCS B JIEINO 10 andaBuTy HaMuImil.

18.13. Odopmienue nena npexycMaTpuBaet: oGopMIIeHHE PEKBU3UTOB 0OIOXKKH Jieia TI0
yCTaHOBJICHHOH (hopMe; HyMEpaIlKIO JUCTOB B Jiefie KapaHJallloM B BEPXHEM MPABOM YTy,
COCTaBIIEHUE BHYTPEHHEH OMKCH JOKYMEHTOB JIea, TIOIIMBKY U meperuieT aena. JIuct 6ompiioro
dbopmara, MOAMINUTHIN 32 OJTMH Kpaid, HyMepyeTcsl Kak OJHH JIUCT B IPaBOM BEepXHEM YIiy. JIOKyMEHTHI
C COOCTBEHHOM HyMepallfei TUCTOB, B TOM YHCIIE TIeUYaTHbIC U3/IaHusl, HyMEPYIOTCS B 00IIeM
TIOPSITIKE.

18.14. Jluctel g€, COCTOSIIMX U3 HECKOJILKUX TOMOB MJIHM YacTel, HyMEPYIOTCS 10 KaKIOMYy TOMY
WJIM YaCTH OTAETBHO.

18.15. Tlocrne 3aBepiieHnss HyMepaIMy JHMCTOB COCTABIISAETCS 3aBEPUTEIbHAS HAIUCh, KOTOPas
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pacrosiaraeTcsi B KOHIE JeJ1a. 3aBepuTeIbHas HaIUCh COCTABIISETCS B Jieie Ha OTICIBHOM JINCTe-
3aBepHTelIe JIeTa.

18.16. B 3aBepuTebHOM HAAMKCH U(PPAMU U TIPOTUCHIO YKA3bIBACTCS KOJMYECTBO JILCTOB B JAHHOM
nerne. 3aBepuTenbHas HaNCh IOAMMCHIBACTCS €€ COCTaBUTENEM C YKa3aHHEM PacIIu(pOBKU
MIOJIITHCH, JIOJDKHOCTH U JaThl cOCTaBiieHHsl. KOJIMYEeCTBO JIMCTOB B JIeJIe IPOCTABIISETCS Ha O0JIOKKE
Jie1a B COOTBETCTBUH C UTOTOBOM HAIIKCHIO.

18.17. PexBusuT "cpok XpaHeHUs jeia" IEPEHOCUTCS Ha 00JIOKKY Jielia U3 COOTBETCTBYIOIEH
HOMEHKJIATYPBI e MOCJIEe CBEPKU €r0 CO CPOKOM XPaHECHHS, YKa3aHHBIM B IIEPEYHE THIIOBBIX
JTOKYMEHTOB WMJIM B IIEPEYHE JOKYMEHTOB, 00pa3yIOLIUXCS B ICATEIBHOCTH (peaepaibHOro OpraHa, ¢
yKa3aHHEM CPOKOB XPaHEHHSL.

18.18. Ha penax moCTOSHHOTO XpaHEHUs MUIeTcs: " XpaHUTh MOCTOSIHHO".

18.19. Tlpuem nen NpOM3BOIUTCS COTPYAHUKOM, YIIOJTHOMOYEHHBIM Ha BEJICHUE JESTEIBHOCTH
apXuBa, C MPOCTABJICHUEM B JIBYX IK3EMILISPaX OIMUCH JIeJI OTMETOK O HATMYMK KaXKI0T0 Jienia (Ha
Ka)XXJIOM DK3EMILISIPE ONUCH YKa3bIBACTCS KOJIMYECTBO (PaKTUUECKH MPHHATHIX JICJ, IaTa IpueMa-
nepeIavy Jiell, a TakXKe TIOANICH apXUBHCTa U COTPYAHUKA, TIepeaBILero aena.

19. 3BakawuuTeNbHbIE OJOKEHUS

19.1. Hacrosmas MHCTPYKIMS 110 AETOTPOM3BOJICTBY SBISETCS JIOKATBHBIM HOPMATHBHBIM aKTOM
IITKOJIBI, TpUHUMaeTcss Ha O0memM coOpannu pabOTHUKOB M YTBEPKIaeTCsl (BBOJAUTCS B ICHCTBUE)
MIPUKA30M AUPEKTOPA IIKOJIBI.

19.2. Bce usMeHeHUs U JIOMOJHEHHUS, BHOCUMEBIE B HACTOSIIYI0 MHCTPYKIHIO, 0)OPMIISIOTCS B
MUCBbMEHHOU (hopMe B COOTBETCTBHHM JEHCTBYIOUINM 3aKOHOIaTeIbcTBOM Poccuiickoit @eneparum.
19.3. MHcTpyKums 1Mo Ae0mpOr3BOACTBY B IIKOJIE MPHHAMAETCS HA HEOTPEIeTIEHHbIH CPOK.
W3MeHenus u 1onoJIHEHUS K IHCTpYKIIMK NPUHUMAIOTCS B IOPSIKE, TPETyCMOTpEeHHOM 11.19.1.
Hacrosmen NHCTpykimu.

19.4. Tlocne npunsitus UHCTpYKIUK (MM N3MEHEHHI ¥ TOTIOJHEHUI OTAEIBHBIX IIYHKTOB U
pa3esioB) B HOBOM peqaKIuy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CHUITY.

[Tpunoxxenne Ne 1
IIpaBuia opopmiieHUsI PEKBU3UTOB TI0OKYMEHTOB

1. Jlns moaroToBKM TOKYMEHTOB IIPUMEHSAETCS TEKCTOBBIN PEAaKTOP, 00ECIICUMBAIOIINI TPEOOBaHMS
rpaduyeckoro BOCIIPOU3BEACHUS PEKBU3UTOB TOKYMEHTA.

2. Bugpl v pasMepsl ucnoib3yeMbix mpudros: Times New Roman - 12, 13, 14; Calibri 14 u
MPUOIMKEHHBIE K HUM.

3. Ilpu moAroToBKe TEKCTOB B TAOIMIIAX, st 00ECIIEUEHH s JIyUIIell YNTAEMOCTH JIaHHBIX,
JOTIycKaeTcsi mpuMeHeHue mpudToB Buaa Arial, pasmepon 12,13.

4. Jluama3oH MCIOJIb3yEMbIX MEKIYCTPOYHBIX HHTEPBAIOB: OT OJMHAPHOTO JIO TIOJYTOPHOTO.

5. AG3anHbIil OTCTYI TEKCTA JOKyMeHTa - 1,25 cM.

6. 3aroyioBKM pasJiesioB | I0IPAa3IeNiOB eYaTaroTCs ¢ a03aI[HBIM OTCTYIIOM HJIH LIEHTPUPYIOTCS 1O
IIUPUHE TEKCTA.

7. MHOTOCTPOYHBIEC PEKBH3HUTHI TIEUATAIOTCS Y€PEe3 OJMH MEKCTPOUYHBIH HHTEPBA, COCTAaBHBIC YaCTH
PEKBU3UTOB OTAECISIOTCS JAOMOJHUTEIBHBIM HHTEPBAJIOM.

8. Eciu JOKyMEHT rOTOBUTCS JUIA U3JIaHKs C YMEHBIIEHHEM MAacITa0a, TEKCT [eYaTaeTcs Yepes 1Ba
WHTepBaa.

9. Hurepsan Mexay OyKBaMH B CIIOBax - 0ObIYHBINA. IHTEpBa MEKIy CIIOBAMHM - OJJMH ITPOOET.

10. Tekcr qOKyMeHTa BBIPABHMBAETCS T10 IMUPHMHE JUCTA (10 TPAHUIIaM JIEBOTO M IIPAaBOro MOJIeH
JOKYMEHTA).

11. Jnuna camoii JUTMHHOM CTPOKH PEKBU3UTA TP YIIIOBOM PacloIOXKEHHUH PEKBU3UTOB He bojiee 7,5
CM.

12. Jlnuna caMOM JJIMHHOM CTPOKM PEKBHM3HTA INPH IPOJOJIBHOM PACIOJIOKEHHH PEKBU3UTOB HE
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ooiee 12 cm.

13. Kox dhopMsl loKyMeHTa

Kox ¢opmbl nOKyMeHTa MpOCTaBiIsAeTCS Ha YHH(HUIMPOBAHHBIX (PopMax TOKYMEHTOB B OCHOBHOM
UCTOJBb3YyEeMBIX B KaJpOBOM JOKYMEHTOOOOpOTEe WIKOJBI. Pacmonaraercss koj (opMbl B mpaBoM
BEpXHEM yriay paboyero mnoJisi JOKyMeHTa, coctouT wu3 cioB "®dopma mno" (HaumeHOBaHUE
KiaccudukaTopa) u mudpoBoro Koa.

[Ipumep - @opma no OKY/] 0301001.

14. HauMeHOBaHME NIKOJIBI

HavMeHoBaHMe MIKOJBI  JOJUKHO — COOTBETCTBOBATh  HAMMEHOBAHHMIO  FOPMIMYCCKOTO  JIMIIA,
3aKpEIUIEHHOMY B €r0 YUpeAUuTENbHbIX JoKyMeHTax (Ycrase mKkoubl). 101 HAaMMEHOBaHHEM IIKOJIbI B
CKOOKax yKa3bIBAETCSA COKpAIIEHHOE HaMMEHOBaHWE INKOJbI. Haj HaMMEHOBAaHMEM MIKOJIBI -
YKa3bIBAETCS MOJIHOE HAMMEHOBAHHUE BBILIECTOSIIIEN OpraHu3aliH.

15. CupaBouHble qaHHBIE O IIKOJIE

CrpaBouHbI€ JTJaHHBIE O MIKOJIE BKIIOYAIOT B CeOsl: MOYTOBBINA ajpec, HoMepa TenedoHa, dakca, aapec
ANIEKTPOHHOU 1ouThl, Ko 11KoJibl 1o OKIIO (mpocraBnsiercs o OOuiepoccuiickoMy KinaccuuxkaTopy
MPEeNNpUsITHIT U OpraHu3aluii), OCHOBHOM ToCylapCTBEHHbIN peructpanuonHsiii Homep (OI'PH),
UACHTU(DUKAIIMOHHBIH HOMEp HAJIOTOTIIATEIBITUKA/KOI MPUYMHBI IMOCTAHOBKH Ha HAJIOTOBBIN ydYeT
(MHH/KIIIT).

16. HaumenoBanue BH/Ia JIOKYMEHTA

PexBH3uT wWcIoONB3yeTcsl UIA  yKa3aHWsS BUAA JOKYMEHTa U pacIoyiaraeTcsl TMOJl PEKBHU3UTOM
«HauMeHOBaHue oO0uieo0pa3oBaTenbHOM oOpranu3auun». HammeHoBaHue BuAAa JOKyMEHTa HE
yYKa3bIBaeTCs B MUChbMaXx.

17. Hara noxymenra

JlaToli nOKyMeHTa SBJSETCS JaTa €ero MoJnucaHus (MpuKa3, MHCbMO, 3alHcKa, akT W [p.),
YTBEpKIACHUS] (MHCTPYKLHS, NOJOXXKEHUE, MpaBWiia, pPErJIaMeHT, IJIaH, OT4eT M [p.), COOBITHS,
3a)UKCUPOBAHHOTO B JIOKYMEHTE (IIPOTOKOJ).

Jlata nOKyMEHTa MpPOCTaBISIETCS JOJDKHOCTHBIM JIMIIOM, MOJMHMCHIBAIOIIMM WM YTBEPKAAIOLIUM
JOKYMEHT, WU MPU PErucTpaluy JOKyMEHTa, UM HEMOCPEICTBEHHO COCTABUTEIEM IIPU MOJATOTOBKE
NOKyMeHTa (ciykeOHas 3amucka, 3asBieHue U Jp.). JJoKkyMeHThI, u3laBaeMble COBMECTHO C JIPYTUMH
OpraHu3aIUsIMH JIOJDKHBI UMETh OJIHY (€IMHYI0) J1aTy.

Jlaty nokymeHTa opopMIISIIOT apaOCKUMU IU(ppaMu B TIOCIEI0BATEIbHOCTH:

«  JIeHb Mecsla, Mecsll, rof. Jlenb Mecsita u Mecsity oQopMIISIOT IBYMsI TapaMu apaOCKuX Hudp,
pa3aesieHHBIMHU TOYKOM; TOJT - YeThIpbMs apadckumu nudpamu, Hampumep: 01.12.2017. byksa
"r" mociue mudp He CTaBUTCA.

+  IIpH CIIOBECHO-IIU(POBOM criocobe oopMIIeHUs JaThl I€Hb MecCsAlla yKa3bIBaeTCs Mapoit

apabckux nmudp, roj YeTHIPbMsI apadCKkuMu nudpamu, Hanpumep: 12 nekadps 2017 r.

18. PerucrpaiioHHbli HOMEpP JOKyMEHTa

PeructpanmoHHbIil HOMEpP JOKYMEHTA IPOCTABIISETCS B COOTBETCTBUU C CHCTEMOM PETUCTPALINN,
MIPUHATON B ILIKOJIE.

PerucrpaninoHHbIi HOMEp MPUCBAUBAETCS TIOKYMEHTY ITOCIIE €r0 MOANUCaHUS (YTBEpXKICHHS).
CcplKa Ha perucTpallMOHHbIN HOMEp U JaTy JOKYMEHTa

CcplKa Ha MCXOAIIUN HOMEP M JaTy TOKYMEHTa apecaHTa BKIIOYaeT B ce0sl perucTpaliioHHbIN
HOMEp U JaTy JOKYMEHTa, Ha KOTOPbIil JOKEH OBbITh JaH OTBET.

19. Mecro cocrapienus (I/ISHaHI/IH) JOKYMCHTA
MecTo COCTaBICHMS WIH U3JaHUs JAOKYMCHTA - "FOpOIl - YKa3bIBACTCA Ha OJ1aHKax IMPOTOKOJIOB U
AKTOB, COCTAaBJIICMBIX B IIKOJIC.

20. ecar
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B pexBusute "Anpecar” ncnosib3yrTcs 0UIMATbHBIE HAMMEHOBAHHS OPTaHOB rOCYAapCTBEHHOM 1
WCIIOJIHUTENBHOM BJIaCTH, OPIaHOB MECTHOT'O CaMOYIIPaBJIEHUs, Opranu3auuii. Jlomyckaercs
MCI0JIb30BaTh OUITMAIEHO MPUHATHIC COKPAIIEHHBIC HANMEHOBAHUS OPTraHOB TOCYIaPCTBEHHOU U
WCIIOJIHUTENBHOM BJIACTH, OPIaHOB MECTHOI'O CaMOYIPABIEHUS, OPTaHU3aALUMN.

IIpu anpecoBaHny 10KyMEHTa JOHXKHOCTHOMY U YaCTHOMY JIMIy MHMIIMAJIBI CTaBATCS MOCIE
bamunmm.

[Ipumep - Pykosooumenio OO0 «Cmpoumenvy
Damunua U.0O.

PexBusur "agpecat” mpocTaBisieTcsl B BEpXHEN IPaBOW 4acTu JOKyMEHTa (Ha OJIaHKe ¢ yIJIOBbIM
PacroJIoKEHUEM PEKBU3UTOB) WM CIIpaBa o] peKBU3UTaMM OnaHKa (IIpH MPOJI0JIBHOM
PacroJio’KeHUU peKBU3UTOB Oianka). CTpokH pekBU3HTa "aapecaT” BHIPABHUBAIOTCS I10 JIEBOMY Kparo
WJIY LEHTPYIOTCS OTHOCUTEIBHO CAMOW JUIMHHOM CTPOKH.

ITpu anpecoBannM JOKyMEHTa O€3 yKa3aHuUs JTO0JLDKHOCTHOTO JIMIA HAMMEHOBAHUS aIpecaToB MUIITYTCS
B UIMEHUTEJIBHOM TaJieXke, HallpuMep:

Opeanvl cmamucmuku 2opoda Teepu

[Ipu anpecoBaHnM JOKYMEHTA PYKOBOJIMUTEIIO OPraHU3aIlii HANMEHOBAHHUE JIOJDKHOCTH YKa3bIBACTCS
B JIaTeILHOM Tajiexke, Hanpumep: [ enepanvromy oupexmopy OO0 «Hz0anuey @amunus U.O.
[TouTOBBII afpec HE yKa3bIBAE€TCA B IOKYMEHTAX, HAMPABIIIEMbBIX B BBICIIIAE OpTaHbl TOCYAapPCTBEHHOM
BIacTH, (hemepaibHbIe OpPraHbl HCTIOJHUTEIBLHOM BIIACTH U UX TEPPUTOPHATBHBIC OPTaHbl, OPTaHbI
TrOCYJIapCTBEHHOM M MCTIOJTHUTEIILHON BJIACTH, MTOCTOSTHHBIM KOPPECIIOH/ICHTaM.

[Ipu agpecoBannM MMcbMa B OPTraHU3AIMIO YKA3hIBAIOT €€ HAMMEHOBAHUE, 3aTEM TIOUTOBBIH aapec,
HampuMmep:

T'ocyoapcmeennoe yupesicoenue Beepoccutickuti HayyHO-UCCIe008ameNbCKULL UHCTMUMYM
O0OKYMEHMOBeOeHUs U APXUBHO20 Oelld
IIpoghcorosnas yn., 0.82, Mockea, 117393

[Ipu agpecoBanuu 1oKyMeHTa GU3UUECKOMY JIMIY YKA3bIBAIOT (PaMIUIUIO U UHUIIHAIIBI [TOJTy4aTels,
3aTeM IMOYTOBBIN ajpec, HapuMep:

Ilemposy U.I1.
Ilpouzeoocmeennas yu., 0.5, x8.12, e. Mockesa, 119633

PexBu3ut "Anpecar" He TODKEH coJiepkaTh OoJiee ueTbipex aapecaros. CioBo "Komus" nepen
BTOPBIM, TPETHUM, YETBEPTHIM aJpecaTaMu He ykas3biBaercs. [Ipu uncne anpecaroB 6omnee 4-x
COCTAaBJISIETCS CIIMCOK PACCHUIKU IOKYMEHTA.

Ecnu nokyMeHT oTnpaBisieTcsi B HECKOJIBKO OJHOPOJAHBIX OPraHU3aluid UiIu B HECKOJIBKO
CTPYKTYPHBIX IOJpa3/IeJICHUI OpraHa UCIOJHUTEIbHOMN BJIACTH, TO OHU YKa3bIBAIOTCS 0000IIEHHO.
[Tpumep:

Pykosooumensam yupescoenuri CI10

20. I'pud yrBepkIeHUs TOKYMEHTa

I'pud yrBepkaeHus MpoCcTaBsSeTCs B IPAaBOM BEpXHEM YTy ToKymMeHTa. CTpOKH pEKBU3UTA
BBIPABHUBAIOTCS 110 JIEBOMY KPAr0 WIM HEHTPUPYIOTCSI OTHOCUTENBHO CaMOM JJIMHHOM CTPOKH.
JIOKYMEHT yTBEpKJIaeTCsl TOJDKHOCTHBIM JIUIIOM (JIOJHKHOCTHBIMU JIMLIAMU ) JTH PacTIOPSAUTEIbHBIM
JIOKYMEHTOM (TIOCTaHOBJIEHUEM, PELLIEHUEM, ITPUKA30M, PACTIOPSIKEHUEM).

[Tpu yTBepKICHUH JOKYMEHTA TOJKHOCTHBIM JIUIIOM TpUd YTBEPKICHHS TOJDKEH COCTOSTh U3 CIIOBA
YTBEPXAIO (6e3 kaBbluek), HAUIMEHOBAHUS OJDKHOCTH JIMIIA, YTBEPHKAAIOUIETO JOKYMEHT, €T0
MOANKCH, HHUIMATIOB, (paMUITUU U JaThl yTBepKaeHus. [Ipumep:

VTBEPKIJAIO
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Jlupexmop
I'BOY «LIKOJIA Ne 10 I'.O.TOPE3»

U.0. Damunusa
21. ara

IIpu yrBEepKACHUN JOKYMEHTA HECKOJIBKUMU JODKHOCTHBIMU JIMIIAMY UX TOAIIKACH PACIIOJIArarTcs Ha
OJIHOM yYpOBHE.

[Ipu yTBEp>KIACHNUN TOKYMEHTA PACIOPAIUTEIBHBIM JOKYMEHTOM TP} YTBEPKICHUS COCTOUT U3 CIIOB
YTBEPXIEH (YTBEPXIAEHO, YTBEPXIEHBI, YTBEPXX/IEHA), corinacoBanHoro ¢
HaVMEHOBAHHUEM BUJA YTBEPKIAEMOI0 TOKYMEHTa, HAMMEHOBAHUs BUJIA IOKYMEHTA B TBOPUTEIIEHOM
MaJiexe, ero AaTbl, HOMEpA.

[Tpumep:

VTBEPXJI[EHO

npukazom I'BOY «LIKOJIA Ne 10 I'.O.

TOPE3 » om 01.03.2020 Ne 57

22. 3aroJioBOK K TEKCTY

3aroJIoBOK K TEKCTY - KpaTKOE COJepKaHUe TOKYMEHTA. 3aroj0BOK K TEKCTY pHKa3a GOpMyTUPYETCs
c mpeanorom "O" ("O6") u oTBeuaet Ha Bompoc "o uem?"):

« mpuka3 (0 yeM?) 0 CO3JaHUH KOMUCCHU;
« mpuka3 (0 yem?) 00 yTBEpKJA€HUHU MITATHOTO PaCIHUCaHUs;
« nucbMo (0 ueM?) o mpeocTaBIeHUH UH(OPMAaIIHH.

3aro0BOK K TEKCTY OOpMIISIETCS MO/ PEKBU3UTAMU OJIaHKA CJI€Ba, OT IPAHUIIBI JIEBOTO MOJIS.
HaumenoBanue (3arojoBok) 1100 aHHOTaIUs IOKYMEHTa COCTABIISIETCSI aBTOPOM IIPOEKTa TOKYMEHTA.
3arooBOK K TEKCTY MOKET HE COCTaBIISATHCS, €CIIM 00beM TOKYMEHTa He MpeBbIaeT 4-5 CTPOK.

23. TekcT 1oKyMeHTa

JlokyMeHTBI 00111€00pa30BaTEIHLHOM OPTraHU3aIMH COCTABIIAIOTCS Ha TOCYAAPCTBEHHOM SI3bIKE
Poccuiickoit denepaiuu - pycckoMm.

TekcT TOKyMEHTa MOXKET COJIepP)KaTh pasiesbl, OAPa3/Ieibl, IyHKTHI, MOAMYHKTHI, HyMEpyEeMbIe
apabckumu 1udpamu.

B npuka3zax TeKCT TOKyMEHTa U3JIararoT OT MEPBOTO JUIA SAMHCTBEHHOTO YHCIIa («ITPUKA3BIBAIO)
B moxymeHTax KOJIJIErHaJIbHBIX M COBEIIATEIBHBIX OpraHax OT TPEThEro JIMIA €IMHCTBEHHOTO YHCIa:
(«coOpanue... pemmioy) TekcT MPOTOKOJIa U3JIaraeTcsl OT TPETHETO JIUIA MHOYKECTBEHHOTO YHCIIa
(«cmymanmy, «BBICTYIHIINY, «IIOCTAHOBUIINY, «PELIUIIN),

B coBMECTHBIX TOKYMEHTaX TEKCT M3J1araloT OT IEePBOTO JIMI[a MHOKECTBEHHOTO YHCIa:
(«rIpuKa3bIBAEM», «PEIIHIIN ).

B nenoBeix (cmy»eOHBIX) MTUChMaX UCHOJIB3YIOTCS (DOPMBbI H3JI0KEHUSI:

+  OT IIEpPBOTO JIMIIa MHOYKECTBEHHOTO YHCIIA («IIPOCUM HAIIPaBUThY, MIPEACTABIISIEM Ha
paccMoTpeHue»);
OT TPEThETO JHIIa eAMHCTBEHHOTO uncia («Anmunuctpanus [ bOY «LLIKOJIA Ne 10 I'.O. TOPE3»
HE BO3PAXaET»);
+  OT IEepPBOTO JIUIA €AUHCTBEHHOTO YHCIa («CUYUTAI0 HEOOXOAUMBIMY, «IIpeIarato
paccMOTpPETHY).

[Tpu ynotpebneHnu B TeKcTe (PaMUINi TUIl HHUIIHATBI YKA3bIBAIOTCS MOCe (haMUITHH.
B nenoBbix (Ciry>ke0HBIX) MUCbMaX MOTYT HUCIIOJIb30BaThCS:

- BCTYIUTEIbHOE 00pallleHUE:

VBaskaeMbI rocioauH BaHoB!

VYBaxkaemas rocrnoxa Ilerposa!

VBaxkaemsiii Hukomnaii [lerposuu!

VBasxkaemas Onsra Hukonaepna!
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VBaxaemsble rocroaa!

B oOpamiennu no 10mKHOCTH HAMMEHOBAHUE TOJDKHOCTH MUIIETCS C MTPOIMCHOM OYKBBI, B
06paH_IeHI/II/I 110 q)aMI/IJII/II/I HWHHUIIKAJIBI JIMIAa HC YKAa3bIBAIOTCH.

- 3aKJIIOYMTENbHAS ATUKETHAs (pa3a:

C yBaxeHuewM, ...

Crpanuibl JOKyMEHTa HyMEPYIOTCS, HAUMHAasl CO BTOPOTO JIMCTA JOKYMEHTa apaOCKUMU LuppaMu
IIOCEPEIUHE BEPXHETO MOJIS.

Tekct AOKYMCHTA OTACIACTCA OT 3aroJIOBKa ABYMA WM TPEMA MEKAYCTPOIYHBIMU MHTCPBaJIaMU
HCII0JIb3YEMBIMH B TCKCTC.

24. OrMmeTKa 0 IPUIOKEHUU

OTMeTKa 0 IPUIIOKEHUN UCIIOJIB3YETCS TIPU 0(OPMIICHHUH ITHCEM M TIPUIIOKEHUH K TUIaHaM,
porpaMmam, OT4eTaM, MOJOKEHHUSIM, TIPaBHIaM, HHCTPYKIHSIM U IPYTHM JOKYMEHTAM.

B nrceMax oTMeTKa 0 MPUIIOKEHHH 0(OPMIISIETCS IO/ TEKCTOM IMUChMa Ha paccTosiaun 1,25 ¢M ot
IPaHMIIBI JIEBOTO TI0JIs1. ECITU MpuiiokeHne Ha3BaHO B TEKCTE IMUChbMa, B OTMETKE O MPUIIOKECHUH
YKa3bIBAETCS KOJMYECTBO JIMCTOB M KOJIMYECTBO DK3EMILISAPOB MTPHUIIOKEHHSI, HAITPUMEP:

Ipunoosicenue: na 3 1. 6 1 7x3.

HpI/I HaJIN4YMN HECKOJIBKUX HpI/IJ'IO)KeHI/II\/’I, B OTMCTKE O IMPUJIOKECHUHN OHU HYMECPYIOTCS, YKA3bIBAOTCA

HAaNMMCHOBAHUA KaXXJI0T'0 MPUIIOKCHHS, KOTUYCCTBO JIMCTOB U KOJIMYECTBO SK3EMINIAPOB, HAIPUMED:

Tlpunoorcenue:
1. ITnan-zpagpux ... na 3 1. 6 2 5x3.
2. Cnpasxa o noomeepocoenuu paxkma obyuenus... na 1 1. 6 1 ox3.

Ecnu npunoxxenust cOponIropoBaHbl, TO KOJUYECTBO JUCTOB HE YKa3biBaeTcs. Eciu mpunoxxenue
HaIpPaBJIAIOT HE BO BCE YKa3aHHbIE B JJOKYMEHTE aJipeca, TO OTMETKY O €ro HaJTu4uu O(POPMIISIIOT
CIIEYIOIKUM 00pa3oM, HalpuMep:

Ipunoosicenue: na 3 1. 6 1 sx3. monvko 6 nepauiii aopec.
Ha npunoxeHusx K mpaBuiiaM, HHCTPYKLHUSAM, MOJIOKEHUSM, TUIaHAM, IPOrpaMMaM, J0rOBOPaM U
JOPYTUM JOKYMEHTaM OTMETKA O MPUJIOKEHUH IMPOCTABIISETCS HA IEPBOM JICTE MPUIIOKEHUS B

IIpaBOM BEPXHEM YI'IIYy.

Ecnu npuioskeHue 0J1HO, OHO HEe HymMepyeTcsi. Eciu npuiokeHnii HeCKOJIbKO, OHH HYMEPYIOTCS
(mputoxxenue 1, mpuitoxeHue 2).

B tekcte AOKYMCHTA IIpHU IIEPBOM YIIOMHUHAHHUU NOKYMCHTA-IIPUIIOKCHUS B CKOOKax YKa3bIBaACTCA: ...

(IpHUIIOKEHUE) UIH ... (TpHUIIOXKEHHE 1); mepes HOMepOM IPUIIOKEHUS IOMTYCKASTCsl CTABUTH 3HAK
HoMepa: ... (mpuiioxenue N 2);

B oTMmeTKe 0 MpHII0’)KeHUH yKa3bIBaeTCsl HAMMEHOBaHME BUa OCHOBHOTO JOKYMEHTA, €ro JaTta U
HOMeEp, HalpuMep:

Ipunoocenue N° 2 k npuxasy I'bOY «IIKOJIA Ne 10 I'.O. TOPE3» om 08.06.2017 Ne 67 "
Ecnu npunoxeHuem K TOKyMEHTY (Hanpumep, K IpuKasy) sBISETCS YTBEp)KIaeMblil TOKyMEHT,
(mono>xeHue, nMpaBuiia, UHCTPYKLIKS, PETJIAMEHT U JIp.) B BEPXHEM IPaBOM YIIIy POCTaBIISIETCS
OTMETKa O MPUJIOKEHUH, HIKE — TpHU(] yTBEP)KICHUS, HAIPUMeEp:

Ipunoscenue

VTBEPK/IEHO

npuxazom I'BOY «LLIKOJIA Ne 10 I'.O. TOPE3» om 08.06.2017 Ne 67

Bun u pasmep mpugra pexkBuzuta "OTMeETKa O IPUIOKEHUH" T0JIKEH COOTBETCTBOBATH BUAY U
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pasMepy mpudTa TEKCTa TOKYMEHTA.

25. I'pud cornacoBaHus JOKYMEHTA

I'pud cornacoBanust AOKYMEHTA UCHOJIB3YETCS TP COTIACOBAHHUH JIOKYMEHTA C OpraHaMu BJIACTH,
OpraHM3aLUsAMH WU T0JDKHOCTHBIMU Junamu. OH coctout u3 ciosa “COI'JTACOBAHO”,
JOJKHOCTH JIUIIA, KOTOPBIM COTJIACOBAH JIOKYMEHT (BKJIIOYasi HANMEHOBAHUE OPTaHNU3aLINH ), INIHOM
MOJIMTUCH, PACIIM(POBKH MOANHMCH (MHALIATIOB, ()aMHJIUH) U IaThl COTJIACOBAHMUSL.

[Tpumep:

COI'JIACOBAHO
Jupexmop I'BOY «ILIKOJIA Ne 10 1'.0. TOPE3»
H.B. I'ycakosa

01.08.2024

I'pud cormacoBanus B 3aBUCUMOCTH OT BUIa TOKYMEHTA M 0COOCHHOCTEN ero 0(hopMIICHUSI MOXKET
MIPOCTABIISATHCS:

+  Ha IEPBOM JIMCTE TOKYMEHTa (€CIM JOKyMEHT UMEET THTYJIbHBIN JIUCT, - HA TUTYIILHOM JIUCTE)
B JICBOM BEPXHEM YTJIy Ha YpoBHE Ipr(a YTBEPKICHHS WM 10JI HANMEHOBAHHEM JIOKyMEHTA
OnmKe K HIDKHEMY T10JII0);

Ha IOCJIEAHEM JIMCTE JOKYMEHTA IO/ TEKCTOM;

Ha JINCTE COTJIACOBAHUS, SBIIAIOMIEMCS] HEOTHEMJIEMOI YaCThIO TIOKyMEHTA.

Buemnee cornacoBaHue Takke MOXKET ObITh OCYIIECTBICHO APYTUM JOKYMEHTOM - IUCbMOM,
MIPOTOKOJIOM, ITPUKA30M.
[Tpumep:

COI'TIACOBAHO npuxazom J{O2M om 01.07.2017 Ne 01-01/54

26. Buza

CornacoBaHue MpoeKTa JOKyMeHTa 0(OPMIISETCS BU30OH.

Bu3za npocrapinsercs cCOOCTBEHHOPYYHO JIULIOM, BUSHPYIOIIUM JOKYMEHT, U BKIIIOYAeT B ce0s
HauMEHOBaHHE JOJLKHOCTU BU3UPYIOIIETO, €ro JIMYHYIO MOIIUCH, pacIIu(QPOBKY MOAMHCH
(mHUIIMANBI, (PaMHUITHIO) U JIATY.

[Tpumep:

3amecmumens oupexmopa
U 0. ©amunus
03.08.2024

HOHyCKaCTCH MOJIMCTHOC BUBUPOBAHUC NOKYMCHTA U €0 HpHJ’IO)KGHHﬁ.

HpI/I HalIn4ynuu SaMeanHﬁ, JIOTIOJIHEHUM K IMPOCKTY JOKYMCHTA BHU3a JOIIOJHACTCA COOTBCTCTBYIOIINUM
YKa3aHUCM.

Z[J'ISI AOKYMCHTA, IIOJIMHHUK KOTOPOT'O OTIIPABJIAIOT U3 IIKOJIbI, BU3bI ITIPOCTABJIAIOTCS HA SK3CMILIApax
AOKYMCHTOB, IOMCIIACMBIX B JICJIO.

Z[J'ISI AOKYMCHTA, IIOJIMHHUK KOTOPOT'0 OCTACTCA B IIKOJIC, BU3bI COTIACOBAHUS IMTPOCTABIISIFOTCA Ha
060p0Te MOCJICOHECTO JIUCTA IMMOJJIMHHUKA NOKYMCHTA WJIK HA MOCJICAHEM JINCTE NOKYMCHTA 110/

IO AIMHCBIO.

27. Tloamuch
IMoamuch BKIIFOYAET: HANMEHOBAHHUE JOJKHOCTH JIMIIA, TIOAMMCABIIETO JIOKYMEHT, €r0

COOCTBEHHOPYUHYIO MOJMHCH; paciin(poBKy NoaMHCcH (MHUIMAIBI, pamuius): [Ipumep:

Jupexmop nuunas noonuce U.0. @amunus
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Ecnmu noxymeHnT oopmiieH He Ha OJIaHKe, B HANMEHOBAHUE JIOJDKHOCTH BKITFOUACTCSI HANMEHOBAHHE
0011e00pa3oBaTeTbHON OpraHu3aIuy (IOJIHOES Ha3BaHKE ITKOJIBI). JloMmycKaeTcs B pEKBH3UTE
"[Moanuck JOKHOCTHOTO JIMA" IIEHTPUPOBATH HAMMEHOBAHKE JIOJDKHOCTH JIMIIA, MTOITUCABIIETO
JIOKYMEHT, OTHOCUTEJIbHO CaMOM JUNIMHHOM CTPOKH.

[Ipu noanurcannyu TOKyMEHTa HECKOJIbKUMU JOHKHOCTHBIMU JIMIIAMU Pa3HbIX JOJDKHOCTEH HX
MIOJIITUCH PACIIONararoT OJHY O] APYTrOi B MOCIIEI0BATEILHOCTH, COOTBETCTBYIOIICH HepapXuu
3aHUMAEMOM JOJDKHOCTH.

[Ipumep:

Jlupexmop nuunas noonuce U.0.D.
3amecmumens oupexmopa auunas noonucey U.0.D.

[Ipu noanucanuu JOKyMeHTa HECKOJIbKUMH JIMIIAMH PaBHBIX JOKHOCTEH UX MOJIUCH pacrojararoT
Ha OJIHOM YpPOBHE.

B noxyMeHTax, COCTaBIEHHBIX KOMUCCUEH, YKA3bIBAETCS CTATYC JIUIIA B COCTABE KOMUCCHUU:
MIPOCTaBJIEHUEM KOCOM YepThl Mepe]] HANMEHOBAHUEM JIOJKHOCTH (100aBIsITh Kakue- 1ubo
MIPUCTABKH).

Ecnmu mupekTop MKOJIBI WM HHOE YIIOJTHOMOYEHHOE Ha MOIIMUCAHNE TIOKYMEHTA JINII0 BPEMEHHO
OTCYTCTBYET (OTITyCK, 00JIe3Hb, KOMaHAMUPOBKA) WX JJOJDKHOCTh BAKaHTHA, TO JOKYMEHT
IMOAINCBIBACT COTPYAHUK, yHOJ'IHOMO‘-IGHHBIﬁ Ha oA CaHre€ B COOTBETCTBUH C PACTIOPAAUTCIIbHBIM
JOKYMCHTOM WJIN Ha)IeJ'IeHHBIﬁ IMOJTHOMOYHAMHU, YCTAHOBJICHHBIMH ITPUKA30M HIKOJIBI UJIW YIPEAUTEIIA
(AOrM), c ykazanuem cBoei JOKHOCTH U MOJIHOMOYHS, HallpUMep:

3amecmumens oupekmopa noonuco U.0. Damunus wnm:
Hcnonnarowuti ooszannocmu oupexmopa noonuce U.0. @amunus v
u.o. oupekmopa noonuco M.0. @amunus

PexBusut "[loanucek 10MKHOCTHOTO JHIA" MOXKET OBITh OPOPMIICH COOCTBEHHOPYYHO aBTOPOM
JTOKyMEHTa (HampuMep, Py HAITMCAaHUU CTYKEOHOM 3amucKu 0€3 MTPUMEHEHHUS TEXHUYECKUX CPEICTB)
160 0(hopMIIEH C UCTIOTB30BAHUEM TEXHUYECKUX CPEJICTB.

B cnyuae opopmitenus pexkpusuta "[loanuch 10/pKHOCTHOTO JTMTA" ¢ UCTIOJIH30BAHUEM TEXHHUYECKUX
CPEICTB BUJ U pazMep mpu@Ta yKa3aHHOTO PEKBU3UTA HE MOYKET OTIMYAThCS OT BUA U pa3Mepa
upudTa OCHOBHOTO TEKCTa JOKYMEHTA.

PexBusut "lloanucey J0KHOCTHOTO JHIA" OTAEIAETCS OT TEKCTA TPEMS UJTU YETHIPbMS OJJMHAPHBIMU
MEXyCTPOYHBIMH MHTEPBAJIAMHU.

28. Ileyars

[ledats sBiIsIeTCSI CHOCOOOM MOATBEPHKACHUS MOTTMHHOCTH TOIMUCHU TOJDKHOCTHOTO JIMLIA Ha
nokymeHTe. [leqaTs cTaBUTCS Ha TIOKYMEHTaX B CIIy4yasX, IPeAyCMOTPEHHBIX 3aKOHOIATeIbHBIMU UIIH
MHBIMU HOPMAaTUBHBIMU IPAaBOBBIMH aKTaMHU.

IledaTh cTaBUTCS HA CBOOOAHOM OT TEKCTa MECTE, IPU 3TOM OTTHCK [1€4aTH HE 3aXBaThIBAET JIMYHOM
MOJIITUCH JIOJDKHOCTHOTO JIMIA MOANUCABIIEr0 JOKYMEHT, U B MecTe, 0003HaueHHOM «MI»
(«Mecto meqatuy).

B nokymeHTax, moAroToBIEHHBIX HA OCHOBE YHU(DUIIMPOBAHHBIX ()OPM, II€UaTh CTABUTCS B MECTE,
0003HaueHHOM oTMeTKOH "MII" unu uHeIM 00pazoM.

29. OrMerka 00 UCIIOIHUTENE

OtmeTka 00 ucnosHuTee (aBTope) JOKyMEHTa POCTABIIAETCS Ha MMChMaX IIKOJIBI B JIEBOM HUKHEM
YLy JIMIEBOM CTOPOHBI MOCIIEAHETO JIUCTA JOKYMEHTA OT MPAHUIIBI JIEBOTO OJISt MJIH, IPH OTCYTCTBHH
MecTa, - Ha 000POTHOM CTOPOHE BHHU3Y CIIEBA.

OtMmeTKa BKIHOYaeT (haMUIIMIO, UMsl, OTYECTBO MCIIOJHUTEIS M HOMED €ro TeliepOoHa, a TAKKE OTMETKA
00 HCIIOJHUTESIE MOKET JIOTIOJIHATHCS HAMMEHOBAHMEM JIOJDKHOCTH M DJIEKTPOHHBIM a[pecoM
UCIIOJIHUTES.

ITpumep:
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Usanos Hean Heanosuuy, cneyuanucm no oxpamwe mpyoa
(888) 888-88-88, lvanov@mail.ru

30. Ormerka 0 3aBEpEHUH KOIIUH

JIj1 NOATBEP K IEHUSI COOTBETCTBHS KOTIUU (BBIIUMCKU U3 JOKYMEHTA) IOJUIMHHUKY JOKyMEHTa Ha
MOCIIETHEM JIUCTE KOTHHU (BBIMTMCKH U3 JOKYMEHTA) 1o pekBu3uToM "lloanuces" opopmisercs
pekBU3UT «OTMETKA O 3aBEPEHUH KOIIUM.

OTMmeTKa 0 3aBepeHHH KOIIUH BKJIIOYAET: CJIOBO «BepHO», HaMMeHOBaHUE TOJDKHOCTH JIMLA,
3aBEPHBILETO KOIHUIO, COOCTBEHHOPYYHYIO MOIKCh, paciin(pOBKY NOIIHCH (MHALIHAIBI, (PaMUIIHIO),
JaTy 3aBEPEHUS KOIIMH JIOKYMEHTA.

PexBu3ut «OTMETKA O 3aBEPEHUHU KOTTUU» MOKET OBITh O(pOpMIIEHA OT PYKU MJIH C UCTIOJIb30BAHHEM
ITamIa.

JlomyckaeTrcst 3aBepsATh KakIbIi JINCT MHOTOCTPAHUYHOM KON JOKYMEHTA.

31. OrmeTKa 0 NOCTYIUIEHUH JOKYMEHTA

OTMeTKa O TIOCTYIUIEHUH JTOKYMEHTA COJEPKHUT BXOIAIINM PErUCTPAIMOHHbBIN HOMED U ATy
MOCTYIUICHHS JJOKyMeHTa. JIOMyCKaeTcsl yKa3aHue 4acoB M MUHYT HOCTYILIEHUS JTOKYMEHTA C
3aBEPEHHEM TIOMUCIMHU 3aMHTEPECOBAHHBIX JIHII.

OTMeTKa 0 TIOCTYIIEHUH JOKYMEHTA MOYKET IMPOCTABJIATHCS € MCIOJIb30BAHMEM IIITAMITA.

32. Pesomronus
Pe301r011s COAEPKUT YKa3aHUE M0 UCIOIHEHUIO ToKyMenTa. OHa 0(opMIIIETCS Ha CBOOOJHOM MECTE

paboyero Mo T0KyMEHTa.
Pe3omronus Bkitoyaer B ceds: (haMuiInio, MHULUAIBI UCTIOTHUTENS (MCIIOJTHUTENEH ), MOpyYeHHe 110
JOKYMEHTY, IOJIUCh aBTOPa PE30JIFOLHUH U AaTy O(POPMIICHHSI PE30TIOLHH.

Pe3omnronus, mo yCcMOTpEHUIO JINIIA, JAOILIETr0 MOPYUYEeHHEe, MOKET BKIIOUATh B ce0s TaKkKe CPOK
WCIIOJIHEHUS JOKYMEHTa

20


mailto:lvanov@mail.ru

ITpunoxxenue 1
K UHCTPYKIIUH TI0 JEJIIONPOU3BOICTBY
I'BOY «IIKOJIA Ne 10 I'.O. TOPE3»

OO0 0J1aHK MUCHMA

MUHUCTEPCTBO OBPABOBAHUS 1 HAYKU
JIOHELIKOM HAPOTHOM PECITYBJIMKU
TOCYJAPCTBEHHOE BIOJ’KETHOE OBIIIEOEPA30OBATEJIBHOE YUPEXJIEHUE
«IITKOJIA Ne 10 TOPOJCKOI'O OKPYT'A TOPE3»
NOHEIIKON HAPOJHOM PECITYBJIUKHA
(TBOY «(IIIKOJIA Ne 10 I'.O. TOPE3»)
286600, IOHELIKASI HAPOJTHAS PECITYBJIUKA,
I.0. TOPE3, I'. TOPE3, b-P WJILUYA, JI. 3;
Ten.: +7 (949)310-31-75; e-mail: shkolal0.torez@yandex.ru ;
https://sh10-torez-r897.gosweb.gosuslugi.ru/
OKITIO 78998494; OT'PH 1229300078820; THH/KIIIT 9304010230/ 930401001

Ne
Ha Ne oT

Jupexrop H.B. I'ycakoBa
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YrioBoi 0J1aHK MUCbEMA

MUHHUCTEPCTBO OBPA3OBAHUS U
HAVYKU
JIOHELIKOM HAPOTHOM PECITYBJIMKU
T'OCYAAPCTBEHHOE BIOJKETHOE
OBIHIEOBPA3ZOBATEJIBHOE
YYPEX/JIEHHUE
«IIKOJIA Ne 10 TOPOJICKOI'O
OKPYI'A TOPE3» JOHELIKOM
HAPO)IHOI?'I PECITYBJINKHA
(I'bOY «IKOJIA Ne 10 I'.O. TOPE3»)
286600, Jloneukas Hapomgnas Pecrybnuka,
I'.0. TOPE3CKI/II7I, I'. TOPE3S,
b-P MJIBYA, . 3;
Ten.: +7 (949)310-31-75;
e-mail: shkolal0.torez@yandex.ru ;
https://sh10-torez-r897.gosweb.gosuslugi.ru/
OKIIO 78998494; OI'PH 1229300078820;
MHH/KIIIT 9304010230/ 930401001
No
Ha Ne oT

[Tpunoxxenue 2
K UHCTPYKIUH T10 JEJIONPOU3BOIACTBY
I'BOY «IIIKOJIA Ne 10 I".O. TOPE3»

JAupexrTop H.B. I'ycakoBa
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ITpunoxxenue 3
K MHCTPYKLIUU TI0 JAETOMPOU3BOJICTBY
I'BOY «IKOJIA Ne 10 I'.O. TOPE3»

biaHk npuka3sa

MHHHUCTEPCTBO OBPA30OBAHUS U HAYKU
JIOHELIKOM HAPOTHOM PECITYBJIMKU
I'OCYJAPCTBEHHOE BIOJ)KETHOE OBLIIEOBPA30BATEJBbHOE YYPEXK/JIEHUE
«IIIKOJIA Ne 10 TOPOJCKOI'O OKPYT A TOPE3»
NOHEIIKON HAPOJHOM PECITYBJINKHA
(TBOY «(IIIKOJIA Ne 10 I'.O. TOPE3»)

ITPUKA3
20.07.2024 Ne 124-K

O npeMHpoBaHMHU COTPYIHUKOB B CBSI3U
¢ OKOHYAHHEM Y4eOHOro roaa

PykoBonctBysice Ilomoxenuem o mnpemupoBanuu pabotHukoB MYHUIIUITAJIBHOI'O
BIOJDKETHOI'O OBHIEOBPA3OBATEJIBHOI'O VYPEXIAEHUA «KOJIA Ne 10 T'OPOJA
TOPE3A», yrBepkaeHHbIMU npuKa3zoMm 1o 1ikoje oT 24.04.2023 r. Ne72, B 1mensix CTUMYIUPOBAHUS
coTpyaHukoB MbOY «IIIKOJIA Ne 10 I'. TOPE3A»

ITPUKA3DBIBAIO:

1. Hauucnute aerexHyro npemuto B pazmepe 10 000 pybraeit mo uroram 2023-2024 yyebHoro rojaa
CJIEYIOIIUM COTPYTHUKAM:
bonpapenko AlO.
JIuxranckoi E.B.
I'ypenxo U.b.
Hamrox [[.A.
JanunoBoit A.A.
2. Ilpom3sBectu BbIIUIATy NPEMHUH B CpoK 10 15 aBrycra 2024 r.
3 KoHTposib 32 UCTIOJIHEHHEM IPUKa3a OCTaBJISIO 3a CO0Oi.

Jupexrop H.B. I'ycakoBa
KoMy agpecoBano KonnuecTBo 3K3eMILISIpOB
LlenTpanuzoBaHHas OyxrajaTepust oTaena 1
oOpa3oBanus agMuHHCTpanuu r. Topesa

C MMPHUKA30M O3HAKOMIJICHBI:
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ITponomxenue [Ipunoxenns 3
K UHCTPYKLUU IO JIEIONPOU3BOJICTBY

I'BOY «IIKOJIA Ne 10 I'.O.

baaHk nporokoJia

MUHUCTEPCTBO OBPA3OBAHUA 1 HAYKU
JOHELIKOU HAPOAHOU PECITYBJIMKU

TOPE3»

IFOCYJAAPCTBEHHOE BIOJJ’KETHOE OBIIEOBPA30OBATEJIBHOE YUYPEKJIEHUE

«IKOJIA Ne 10 TOPOACKOTI'O OKPYT'A TOPE3»
JOHEIIKOU HAPOJJHOU PECITYBJIMUKH
T'BOY «(IKOJIA Ne 10 I'.O. TOPE3»)

ITPOTOKOJI
3aceaHus

oT Ne

[IpencenarensctBytomuii - .0, Gamunus
Cexkpetapsp - N1.0. Gamunus
[IpucyrcrBoBanu:
1.HammenoBaunue nomxHoct - M.0. ®amunng
2.HanmenoBanue nommxkHocty - U.0. Gamunus
niu 30 9enoBeK (CIMCOK MPUIIaraeTcs)

I[TOBECTKA JIHA:

1. O mepax no peanuzanuu penepayibHON 1eIeBON TPOTPAMMBI...
Hoxian 3amectutens PykoBoaurens...

[To mepBOMYy BOIPOCY «....»

CIIYHIAJIN:

N.0. ®amunus, NOWKHOCTB, - O Mepax mo peanu3anuu ¢deaepalbHON 1ENeBON MPOrpaMMBbl
JOKJIaJa PUIIaraeTcs).

BBICTYIINJIA:

N.0O. damunus, 10KHOCTD - KpaTKasi 3alHCh BHICTYIUICHHUS.

N.0. damunus, 10HKHOCTD - KpaTKasi 3aIHCh BHICTYIUICHHUS.

PELIWJIN (ITOCTAHOBWIJIN):

1.1.

12...

ITo BTOpOMY BOIIPOCY «....»
CIIYIIAJIN:

BBICTVYIINJIA:

PEHINJIN (ITOCTAHOBUJIN):

IIpencenarenbCTByOMMMA IToamuce Pacmmdposka noxnucu
Cekpertapb [loanuce PacmmdpoBka monnucu

...(TekcT
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